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CBE 240027 Vena Professional Services - Description of Services

Compliance

This Description of Services (“DOS") between Clark County Water Reclamation District (the "Customer")
and Vena Solutions USA Inc. (“Vena" or “Vena Solutions”), and forms part of, incorporates by reference,
and is governed by, the Software as a Service Master Subscription Agreement (the “MSA” or the
"Agreement") between Customer and Vena dated as of the Effective Date. Capitalized terms contained
herein and used without an accompanying definition are defined in the MSA, unless otherwise defined
within.

Scope of Services Overview

Customer has purchased the Vena Account Recs Implementation Package for this services engagement.
Vena will leverage pre-configured solutions - including project assets, templates, and reports - to
accelerate the Customer’s time to value. Vena recommends a collaborative approach for this
implementation where the Customer team is involved heavily from the start.

DOS Prepared By: Jaco Schoeman

Activities & Responsibilities

Below is a listing of Vena and Customer activities and responsibilities. Vena's performance and ability to
provide the deliverables identified within estimated timeframes are dependent upon the following
responsibilities being fulfilled by the Customer in a timely fashion.

Vena Services Customer Responsibilities

Project Planning & Governance

Eena

Provide Customer with checklist of required
artifacts (i.e., financial reports, data
extracts, etc.)

Facilitate a weekly project status call and
status report

Develop and maintain the project plan

Provide Vena with required artifacts within five
(5) business days of receipt

Provide project oversight to manage Customer
responsibilities and take overall responsibility of
the project

Customer Enablement

Vena Solutions will facilitate product
training for Customer power users using a
combination of instructor-led training and
e-learning to address platform
fundamentals such as data model set-up,
report/template mapping, workflow set-up,
and permissions configuration

2 guided sessions (up to 2 hours) on
mapping a simple report on the configured
data model

2 guided sessions (up to 2 hours) on
solution maintenance

Provide guidance, best practice advisory
and review coaching deliverables

|dentify up to five (5) power users (Note: not
intended for end-users/Contributors), to
participate in Vena standard product training,
subject to class schedule availability
Implement user adoption & change
management plan to end-users based on
guidance provided by Vena

Document and deliver any end-user training
Complete pre and post session tasks assigned
by Vena

Complete configuration, test and troubleshoot
coaching deliverables
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Eena

e Conduct a user adoption & change
management session with Customer

Data Integration

e Provide prescribed file formats for data and
dimensions/hierarchies or direct
connection instructions

e Configure data integration via the method
outlined in deliverables section below.

e Ifrequired, Vena will provide self-serve
configuration instructions for Single Sign
On (SSO) (SAML 2.0; IDP initiated)

Provide an IT resource for extracting data and
addressing IT-related issues

Where direct connection via native connector is
available, provide system access and required
permissions using instructions provided by Vena
Where direct connection via native connector is,
provide required data queries (or saved
searches) based on data requirements provided
by Vena

Where flat file data extraction is required,
provide required data extract in prescribed
formats as indicated in Appendix A

Responsible for configuration of end-to-end
integration using available Vena APIs including
ownership of any middleware or infrastructure
to support

Deliver the required data extracts or queries
within five (5) business days of receiving file
formats

Validate and reconcile all data loaded into Vena
to ensure accuracy and address any data quality
issues

If required, complete SSO configuration

based on provided instructions..

Solution Design & Configuration

Solution Preparation & Documentation
e Conduct remote configuration workshops
with Customer
e Facilitate solution review with Customer to
gain acceptance of Solution Design
Document (SDD)

Data Model(s)

e Configure data model(s) as outlined in
deliverables section to support input,
reporting and time aggregation based on
single chart of accounts

Templates & Reports

Solution Preparation & Documentation

Participate in configuration workshops and
provide up to one round of feedback for Vena to
incorporate

Provide acceptance of the SDD within two (2)
business days of delivery

Data Model(s)

Provide dimension and hierarchies in Vena-
prescribed file format for data model build

Templates & Reports
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e Configure the reports and templates (refer
to Appendix B for standard Vena
screenshots) as outlined in the deliverables
section below

Workflow and user setup/security
e Collaborate with Customer to configure
workflow(s) as outlined in the deliverables
section below
e Provide guidance around user security and
permissions

e Collaborate with Vena consultant to configure
the Vena delivered reports and templates

e (Collaborate with Vena team to identify
templates or reports to be covered by coaching
hours and complete configuration

Workflow and user setup/security

e Configure any additional workflows

e Configure security and permissions for all users
based on guidance provided by Vena

Testing

e Facilitate meeting to review configuration
testing and Customer led UAT plan and
timelines

e Provide configuration & UAT checklist and
defect log

e Conduct configuration testing in
collaboration with customer power user to
ensure the configured solution meets the
solution design

e Provide defect resolution support that
result from testing based on the approved
SDD

e Dedicate super user to collaborate with Vena in
configuration testing, prior to UAT
e UAT of the configured solution including:
e Identify Customer testers and update UAT
checklist, as required
e Provide single point of contact to manage
UAT process
e Logissuesin a jointly accessible defect log
e Complete UAT within a five (5) business day
window following completion of configuration
testing

Project Close & Transition

e Provide standard power user guide and
review with Customer

e Facilitate transition to Customer Success
team

e Provide written confirmation of project close
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Deliverables

Standard Product Training

Training Materials

Access to Vena Learning (LMS)

Access to a Vena training environment, during instructor-led training
Vena add-in installation steps, if required

Pre-Training File(s) (Excel files that will be used during product training)
Exercise Guide (step by step instructions of each exercise)

Project Governance Deliverables

Project
Management

Project plan
Weekly status reports

Solution Design

One (1) Solution Design Document (SDD)
One (1) standard power user guide
One (1) standard contributor guide

Testing

Configuration & User Acceptance Testing (UAT) checklist
Defect log

Vena for Account Reconciliation Package

Data Model

One (1) financial data model
One (1) management data model

Data Integration

Trial balance data load from one (1) general ledger (“GL") instance (current year
to date and previous year)
Method and Source: Native: Oracle eBusiness Suite

Transaction data load from one (1) subledger instance (current year to date and
previous year)
Method and Source: Native: Oracle eBusiness Suite

Asset detail data load from one (1) fixed asset subledger instance (current year
to date and previous year)
Method and Source: Native: Oracle eBusiness Suite
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e (1) One electronic bank file; if available, or provide standard load format for
manual bank transactions import
Method and Source: Native: Oracle eBusiness Suite

e (1) One adjustment journal entries export file in standard Vena file format

Templates:

e One (1) management control template for configuring reconciliation settings

e The following templates for reconciling and certifying detailed data loads
(specified in “Data Integration”) or calculated schedules against the general
ledger (“GL") account balance:
o One (1) Bank/Cash
o One (1) Fixed Assets
o One (1) Subledger to GL (i.e. Inventory, AR or AP)
o One (1) Prepaid Expenses

Templates & Templates include adjustment journal entries input and certification tab
Reports
Reports:
e One (1) Financial Close Management status dashboard
e Corporate financial statement report (including income statement, balance
sheet)
e Two (2) income statement(s):
1. One (1) departmental
2. One (1) variance (Period and Version variances)
Financial reports include drill-through to transaction
Security & e Single Sign On (SSO) o
e One (1) account reconciliation workflow
Workflow

e Usersetup

Additional Customizations (Vena-led)

Data Model °
Data Integration
& Source
Templates &
Reports

Out of Scope °

Once-off upload of FY2023 budget

5
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Out of Scope Activities
Any activities or deliverables not explicitly defined, listed, or identified in the above section are deemed to
be out of scope of the services under this DOS, specifically:
e Addressing data quality issues that stem from client source systems
e Integration of data from any additional source systems
e Configuration of any reports or planning templates in addition to those defined in
Deliverables section
e The requirement for Vena to perform foreign currency translations
e Configuration of additional logic for corporate expense allocations between
departments/locations
e  Post-production support provided by Vena Professional services are not included but can be
purchased separately
e Completion and configuration of tasks identified as coaching item beyond providing guidance,
best practice advisory and review
e Configuration of any PowerBI dashboards
e Development of API processes

Project Assumptions

e If delays in Customer responsibilities & deliverables cause the project duration to exceed 16
weeks, a change request may occur

e Ifitis determined that more effort is required or additional Services are needed more than 6
weeks following the Implementation Services Term (defined below), a project Change Request
(“CR") will be mutually agreed to by Vena and Customer

e All general ledger data and transactions are extracted from same source and have uniformed
chart of accounts and other dimensions across all entities and/or departments

e Balance sheet and cashflow planning are not planned at a per general ledger level, but instead
at the group level (i.e. AR, AP, etc.)

e Coaching hours are dedicated for client-led reports/templates with the guidance of the
consultant to the limitation of the hours allotted

e Intercompany eliminations (if any) are handled via the accounting system for actual data and
will not be required to be considered for the purpose of planning
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Charges
Vena and Customer agree that charges for this project are fixed at the amount in Currency: USD below
Select Implementation Service Fee
Vena for Account Reconciliation $35,000
Add-On: + Customizations $1,200
Total Services & Training $36,200
One-time services discount ($11,200)
Net Services & Training $25,000

Contract Type: Time and Materials.

Contract Amount: $25,000 USD

Payment Terms: Following the execution of this DOS by Customer and Vena, and issuance of approved
Customer Purchase Order (PO), which Customer shall promptly provide to Vena following execution of this
DOS by both Customer and Vena, all Fees for Services to be provided by Ven pursuant to this DOS shall be
invoiced to the Customer on a bi-monthly basis. All invoices are due and payable to Vena within thirty (30)
calendar days from invoice date.

Implementation Services Term: Seven (7) months from the date that Vena receives approved PO from
Customer (Resources to provide Services contemplated under this DOS are allocated for the
Implementation Services Term.)

All charges defined above are in USD and Customer is a political subdivision of the State of Nevada
and under the provisions of Nevada Revised Statute (NRS) 372.325 is exempt from the payment of
Sales and Use Tax (Employee Identification Number 88-6000028). Customer shall provide Vena with a
tax-exempt letter following signature of this DOS by each of Customer and Vena. Where travel is
ancitipated, all travel accommodations made by Vena must adhere to DISTRICT'S ATTACHMENT A -
CONTRACTOR /CONSULTANT MOBILIZATION POLICY. The rate for any Vena Professional Services
engagement beyond the scope of the project will be assumed and negotiated at a fair and reasonable
standard rate not-to-exceed $200 per hour. For the avoidance of doubt, it is agreed that the Parties do
not anticipate that any travel will be needed in connection with the delivery by Vena of the Services
contemplated under this DOS. Additionally, the Parties agree that no Fees in excess of $25,000 shall be
invoiced to Customer absent Customer's prior written consent, and no additional services outside of
the scope of work contained within this DOS shall be performed by Vena absent a fully executed CR.

Rescheduling

Rescheduling any scheduled services requires written notification with a minimum of five (5) business
days’ advance notice. If advance notification is not provided, Customer may be billed at the standard
hourly rate defined above for the scheduled time for the resource or resources affected, or up to $300 per
person per session for training, including reasonable costs incurred or committed to by Vena. Customer
acknowledges that any suspension, rescheduling or delay in scheduled services may result in the re-
allocation of Vena resources to other projects and Vena cannot guarantee that the same resources will be
available for Customer’s project in the event that the project is resumed at a later date.
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Approval & Authorization

Approval

DOS Approval

The undersigned hereby agrees and accepts this DOS for consulting services by Vena Solutions.
Acceptance by Vena Solutions USA Inc. Acceptance by Clark County Water Reclamation
District
DocuSigned by:
Signature: TTIML A s Signature:
L6E75267885AF478...
Name: Tina Goulbourne Name:
Title: chief operating & Customer offfitiéle:
Date: 2/8/2024 Date




DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Appendix A — Data Specifications

Customer will have data and dimension/hierarchy files, in Vena-prescribed format, ready within the
timeframe defined above. Customer acknowledges that any delays in delivering the data or any data
quality issues may result in project delays for which Vena is not responsible, and to changes to effort
estimates. The Vena prescribed file format for GL trial balance data is defined as followings:
e Delimited file format saved as .csv (Preferred other delimiters may be accepted)
e Has asingle header record
e  Column definition “<Dimension 1>,<Dimension 2>,<Dimension n>, ,<Amount>" where:
o <Dimension(s)> are defined by the GL Chart of Account segments, plus additional Vena
dimensions (i.e., Version/Scenario)
e [If required] Column definition for additional transaction detail loads “<Dimension
1>,<Dimension 2>,<Dimension n>,<Amount>,<Txn Attribute 1>,<Txn Attribute n>" where:
o <Txn Attribute(s)> are additional transaction details to support drill-through transaction
reporting
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Kena

Appendix B - Solution Screenshots
Income Statement Report(s)
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Corporate Financial Statements (I/S, B/S)
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GATEAE 248 /AL 2EMSN UGN IANAS 200688 2600 2095 2eMEN 199267
204l 23V DEIBAD 24607 WS 2SS RTTUAT 2SMAN 7AW 26PISK 28400
ATENR 24MWT 274LN0 257050 24R5L SIS 200698 259639 296N 230207
TAGTE2 JOMYE 785030 7HA%S GWANM TIRA YEIMA 76K BRI 7427987

129283
123121
129283
23280
23151
22men
207
5539500

150854 150,086
133004 142910
130654 150,056
268 K9 270067
2TEVE 2845
28% K8 27067
2756 2aUME
TRAGEA 77456

17) 7 mrm s aseas
otal s TEY SESHE e samkee  Tneme
Uiabilities.
T201 (Rccaures Payable) 19030422 URFIS TURGE LDIEN LMISSE LEACR UPAT  LIDSS4 1ZMS LEZER LSES LT 120000 140988047 s WS LmAR 1GL7E 17em
2205 (Employes Expenses Paysbiz) 19008422 IDOTH LURMED UOIEH  LMISHE LEQAR L0AJAS LIPS6e 1ZAEA LBZEE LGSES LT 12000 14898042 mem 6L 1244 UBLYE 12600

11



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Financial Close Management status dashboard

2021 Recongiliation Dashboard Mena

Company:  USQ01 (Rochester)
Period Ended:  2021.07-31

s 73000

Key Reconciiations Qutstanding I 2

m Qutstanding Non-key Reconcliations Questanding -
0.1% B In Progress Accrusis & Reserves N |
0.3% D= Misc. Journal i s

0.6%

Other frem: I 5

Account / Group Account i et Account
Balance [
Inventory Group Account Yes § 5,063353.64 § 5,063,353.64 s 1,750.00 s - Immaterial variance in WIP Inventory account, cleared using reconciling tem Submitted w/ Adj Monthly YES
‘Accounts Receivable Group Account Yes $ 126844151 $ 126844151 s - AJR reconciliation complete; nothing materialto note and no open items Submitted w/o Adj Monthly YES
1000 (Cash and Cash Equivalent) No §  359,146.65 §  326,146.65 H - $  (33,000.00) Monthly YES
1010 (Subscription Invoicing) Yes s ;22018 5 922014 s = Mot Required Quarterly o
1110 (Subscripton Recaivabes) Yes s 20426088 5 20426088 s : Nothing materialto note; Approved with no Adsiments Approved wio A Wontny ves
1120 (Other Trade) Yes § 8373599 § 8373599 s = Not Required Quarterty NO
1300 (Short Term Loans) Yes S 4255408 5 4255408 s - ot Required Quarterly no
1400 (Prepaid Expense) No $ 6388441 § 10388441 i - $  (40,000.00) Monthly YES
1500 (Other Current Assets) Yes § 13424000 § 13424000 s - Nothing materialto note; Reviewed with no Adjustments Reviewed wio Adj Monthly YES
Fixed Assets Group Account Yes § 313964213 § 314784213 § 11118062 GL adjustments processed for intercompany forkift transfer Submitted we/ Adj Monthly YES
1800 (Investments) Yes § 67124798 S 67124798 s - Not Required Quarterly NO
1800 (tantbie Assels) Yes S 95645000 S 85546000 s - ot Required Annusiy o

Judgemental Reserves

1102 (Mowancs for Doubtiul Accounte) Ve 5(1,300286.14) 5(1,602,566.85) s (0.00) Monthty YES
Liabilities
Accounts Payable Group Account Yes © (50829875 S (508,2087%) s - AJP reconciiation complete; nothing materisl to note and no open fems Submitted wio Adj Monthly vES

2010 iShortterm Notes Payable) Yes S(1325323.02)  $(1,325,323.02) s - Not Requirsd Quarterty no

12



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Bank/Cash Reconciliation Template
2021 Bank Reconciliation Mena

Company: US001 (Rochester) Frequency:  Monthly Key Account: YES
Account: 1000 (Cash and Cash Equivalent) Variance Tolerance:  3.0% AND $5,000 Accounting Policy: Attached
Period Ended: 2021-07-31 Auto-Reconcile Enabled:  NO Curmency: usp

Validation Summary

Bank Reconciliation Completeness Check

Ensure each adjustment is complete > Reconciliation INCOMPLETE [x] Checks to see if the bank reconciliation accounts have been reconciled
Ensre prepaid account has been reconcifed > GL Balance s 326,146.65 General ledger balance
Known Differences. ] = Total known differences for current period from schedule
Adjusting ltems s - Total adjusting items for current period from schedule
Adjusted Balance ] 306,146.85 Adjusted balance based on known differences & adjusting tems
Balance per Bank Statement s 359,146,685 Bank statement balance
Unidentified Difference s (33,000.00)| € | Remaining amount not yet reconciled

Certification Checklist Completeness Check Result Description
Compilete checkiist below > Checklist INCOMPLETE 0 Checks fo see if checkiist is complete
Certification Checklist
1 ® | have completed the sccount reconcilistion for the Period End noted above.
2 ® | have reviewed the prepaid amortization schedule for Pl and
3 ® | have prepared the applicable adjusting journsl entries.
4 ® | have reviewed the company policy and have determined that all amounts in the Period End account balances are appropriste unless otherwise noted
5 ® | have updated the reconciliation procedures as appropriste for any changes.

Certification Findings

Certification Status

oo =

2021 BankReconcilation Nena

U001 (R )
Account: 1000 (Cash and Cash Equivalent)
Period Ended:  2021-07-31

Bank Reconciliation Summary

GL Balance Known Differences Adjusting items Adjusted Balance Bank Balance Variance
§ 326,146.65  § - |8 - |8 326,146.65 | § 359,146.65 | § 33,000.00
Balance Per GL 5 326,146.65
Balance Per Bank $ 359,146.55

Known Differences (+/-)

Item Date Classification Adjusting Account Amount Comment

1000 (Cash and Cash Equivalent)

Adjusting Items (+/-)

Item Date Classification Adjusting Account Amount Comment
1000 (Cash and Cash Equivalent)

Total Adjustments 3 -
Adjusted Balance § 326,146.65



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

2021 GLvs Bank Comparison ena

Company: US001 (Rochester)
Account: 1000 (Cash and Cash Equivalent)
Period Ended: 2021-07-31

Document ID Balance per Bank Balance perGL Varance Checks

75000 g 150,15253 % (150,152.53) S = (]
75001 5 (B2,012.26) § B201226 § = (]
75002 g 36,280.53 % (36,280.53) % . (]
75003 5 (28,506.13) § 2850613 § = (]
75004 3 (18,140.27) & 1814027 % . (]
75005 5 (23,323.20) § 2332320 § = (]
75006 3 259147 % {2,501.47) 5 ¥ (]
75007 5 5442080 S (54,420.80) S - (]
75008 3 (46,6465.40) § 4664640 5 = (]
75009 g 518293 % (5182.93) S z (]
2021 BankReconciliation Journal Entries Mena

Company:  USOO1 (Rochester)
Account: 1000 (Cash and Cash Equivalent)
Period Ended:  2021-07-31

Adjusting Entry: JE1-USO0L

1 Journal Entry Number
7 Jounal Entry Lines
Joumal Account JE Description " Preparer Status

JE1 (]
JE1
JE1 US001 (Rochester) 1703 {(Machinery) Intercompany Forklift Transfer - Jul 2021 S (13,000.00} Submitted
JE1 US002 (Los Angeles) 1703 (Machinery) Intercompany Forklift Transfer - Jul 2021 § 13,000.00 Submitted
JE1 US001 (Rochester) 1713 (Acc Dep Machinery) Intercompany Forkiift Transfer - Jul 2021 2 7,200.00 Submitted
JE1 US002 (Los Angeles) 1713 (Acc Dep Machinery} Intercompany Forklift Transfer - Jul 2021 4 (7,200.00) Submitted

14



DocuSign Envelope ID: F882F3AE-401D-4EAE-A

CBE 240027 Vena Professiona

D26-F8CDCE1CFCDE

| Services - Description of Services

Kena

Fixed Asset Reconciliation Template

2021 Fixed Asset Reconciliation

NMena

Company.  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account(s):  Fixed Assets Group Account Variance Tolerance:  0.5% AND $10,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled:  NO Currency: usp
Validation Summary
Result:
Fixed Asset Reconciliation S anas R Eheek DRICR)

Ensure each adjustment s complete >
Ensure prepaid account has been reconcited >

Certification Checklist

Compiete checkfist balow >

Reconciliation
Beginning GL Balance (NBV)
In Period Additions.

COMPLETE Checks to see if the ficed asset accounts have been reconciled

2,941,475.88 Ending balance from prior period end

Addition of assets for current period from schedule

In Period Disposals Disposal of assets for current period from schedule

Intercompany Transfers Intercompany asset transfer for current period from schedule

Current Period Depreciation Depreciation of fixed assets for current period from schedule
Reconciling ltems

Projected Ending GL Balance (NBV)
Balance Per GL Load
Unidentified Difference

Total of reconciiing tems added to schedule
3,139,642.13
3, 42.13

Expected currant period ending GL balance

Actual current period GL balance

R R R R R )

Remaining amount not yet reconciled

Completeness Check

Checklist COMPLETE Checks to see if checklist is complete

Certification Checklist

1 < Yes
2 o Yes
3 o Yes
4 & Yes
5 o Yes 1 have updated 1

| have completed the account reconcilition for the Period End noted above.
I have reviewed the prepaid amortization scheduls for completeness and reasonableness.
1 have prepared the applicabls adjusting journal entries.

| have reviewed the company policy and have determined that all amounts in the Period End eccount balances are appropriate unless otherwise noted.

he reconciliation procedures as appropriste for any changes.

Account Findings

GL adjustments processed for intercompany forkiift transfer

2021 Fixed Asset Reconciliation Schedule

Company:  US001 (Rochester)
Accountfs):  Fixed Assets Group Account
Period Ended:  2021-07-31

NMena

Book Value General Ledger
Beginning Additions
Fixed Assets

Balance {101)
1700 (Vehicles) 5 142,608.58 § 16941937 §
1701 (Equipment) s 53,718.76 24,08 s
1702 (Land) 5 726,458.94 F s
1703 (Machinery) 5 98,350.22 = s
1705 (Buildings) § 229957173 1182000 §
1706 (Plant) $ 142416161 § 14112000 S
Total Fixed Assets $ 4,744,869.84 § 346,508.99

Accumulated Depreciation General Ledger

Beginning Additions

Depreciation tems

Balance (101)
1710 (Acc Dep Vehicles) $  (67,22285) § s
1711 (Acc Dep Equipment) $  (14200.15) § s
1713 (Acc Dep Machinery) S (2351392) = %
1715 {Acc Dep Buildings) S (910,11231) S (187.00) $
1716 (Acc Dep Plant} § (788,254:93) §  (235300) S
Total Accumulated Depreciation $(1,803,393.96)  § (5776.13)

Net Book Value General Ledger
Beginning

Balance

Additions
(101)

Depreciation tems

1700 Vehicles NBV s 7538693 S 16659572 §
1701 Equipment NBV s 39,42861 2368814 S
1702 Land NBV $ 72645894 = &
1703 Machinery NBV 5 7483630 & .
17MR Ruildinre NRV € 47%04F047 T H1RTANL €

15

Subsystem Ledger vs Subsystem
Disposals Intercompany  Adjustments Existing Reconciling Ending Beginning Ending Beginning Ending
(102) (103) (104) Depreciation Items Balance Balance Balance Balance Balance
- s T B s - 0§ 202795  § 4260658 § 31202795  § - 8 =
- s El - s - s 780838 S 6371876 S 77,808.38 5 = i$ =
- s E: - = H -5 T26450.94 S 7645894 5 726545894  § = 78 =
- S (1918406) S (13,000.00) 5 - S 6616616 5 9635022 § 6616616 5 - s -
=8 = g = s -8 23139173 S 220957173 § 23113973 s = i$ T
(974250) S (2455.56) § = s - S 15534356 S 142415161 § 155304355  § = g =
$ (9,74250) § (21,63962) S (13,000.00) S = S = $ 5,046,996.71 $ 4744,869.84  § 5,046,996.71 S - $ -
Subsystem Ledger vs Subsystem
Disposals Intercompany  Adjustments Existing Reconciling Ending Beginning Ending Beginning Ending
(102) (103 (104) Depreciation Items. Balance Balance Balance Balance Balance
- s - s - s B -8 (8370370)  §  (67,22268) §  (89.70370)  § - % =
- s - s = § s - 0§ (1949653)  §  (1420015) §  (19496.83)  § -8 -
- S 587687 S 720000 § (682600} § - S (1746235) S (2351382) §  (17,46285) S = i$ =
s EO: - 5 (3285285) S -5 (43,16246) S (I1011231) 5 (943,062.16) = 78 =
974250 § 243539 § = S (59,099.20) S - § (837529.24) $ (788,254.93) §  (837,529.24) s = i =
$ 974250 S 811236 § 720000 §(12329035) § - $(1,907,354.58) $(1,803,393.96)  §(1,807,354.68) s - s -
Subsystem Ledger vs Subsystem
Disposals Intercompany  Adjustments Existing Reconciling Ending Beginning Ending Beginning Ending
(102) (103) (104) Depreciation Items Balance Balance Balance Balance Balance
= 8 - s - S (1965740) 5 -5 22232426 § 75398593 § 22232436 § = 8 .
- s - s - S (480480) S - s BB3M185 3942861 S 5B3T185 S - s 2
~ 8 = 5 = i - s -5 72645894 § 72645894 § 72645894  § = % =
- S (1350709) S (5800.00) S (6,826.00) S - s 4870321 § 7483630 § 4870321 H -8 =
B < ©  raramran ' € 1087 ¢ 4nmoARGAr € 4WAMOET € <



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

2021

Company:
Account(s):
Period Ended:

Fixed Asset Journal Entries

US001 (Rochester)

Fixed Assets Group Account

2021-07-31

Mena

Monthly Depreciation Entry

Journal

Account

Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry

Entity

US001 {Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)

7102 (Depreciation Expense)
1710 (Acc Dep Vehicles)
1711 (Ace Dep Equipment)
1713 (Acc Dep Machinery)
1715 (Acc Dep Buidings)
1716 (Acc Dep Plant)

1E Description

Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry

35

111,16062

wow o ow oW

(22,481.05)
(5,206 38)
(1,148.03)

(33.049.85)

(49.274.31)

Preparer Status

(V] Submitted ._v—l

Submitted
Submitted
Submitted
Submitted
Submitted

Adjusting Entry: JE1 -USDD1

Journal

Journal Entry Number
Joumal Entry Lines

1E Description

Preparer Status

16

JE1
JE1

JEA
JE1
JE1
JE1

US001 (Rochester)
Us002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

132,000.00
7,200.00

5

5

(13,000.00)

(7,200.00)

Submitted
Submitted
Submitted
Submitted



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

GL to Subledger Reconciliation Template
2021 GLto Subledger Reconciliation

Company: US001 (Rochester)
Account(s): Inventory Group Account
Period Ended: 2021-07-31

Frequency:  Monthiy
Variance Tolerance:  1.0% AND $50.000
Auto-Reconcile Enabled:  NO

Mena
KeyAccount  VES
Accounting Policy: Attached
cunency: usp

GL to Subledger Reconciliation

Ensure each adjustment is compiete >
Ensure prepaid account has been reconcifed >

Certification Checklist

Complete checklist below >

Validation Summary

Completeness Check

Reconciliation COMPLETE
Beginning GL Balance 5,248,030.85
Subledger Activity (186,427.21)
Jourrial Entries -
Reconciling ltems 1,750.00
Frojected Ending GL Balance (MBV) 5,063,353.64
Balance Per GL Losd 5,063,353.64
Unigentified Difference

Checks to see if the ledger vs subledger accounts have been reconciled

Ending balance from prior period end
Net subledger activiy for current period
Applcable journal entries for current period
Total of reconciing tems added to schedule
Expected current period ending GL balance
Actual current period GL balance

Remaining amount not yet reconciied

Completeness Chack

Checklist

Description

Checks fo see if checklist is complete

Certification Checklist

¥ v Yes

2 o Yes
3 o Ves
4 o Yes
5 ¢ Yes

| have completed the account reconciliation for the Period End noted above.
| have reviewsd the prepaid amortization schedule for completeness and reasonableness.

| have prepared the applicable adjusting journal entriss.

| have updated the reconcilistion procedures as appropriate for any changes.

| have reviewed the company policy and have determined that all amounts in the Period End account balances are appropriate unless otherwise noted.

Account Findings

Immaterial variance in WIP [nventory account, cleared using reconciling item

2021 GLto Subledger Schedule

Company: US001 (Rochester)
Inventory Group Account

Account(s):
Period Ended:

1202 (FG Invent:

Beginning GL Balance

Inventory Receipts
Inventory Transfers In
Inventory Transfers Out
Inventory Scrap

Inventory Adjustments

Subsystem Inventory Activity

Journal Entries
Reconciling ltems
Projected Ending GL Balance

Ending GL Balance

Projected vs Actual

340,536.65 § 1,263,728.34 §
145 784 65
5 7612665 %
(76,12685) & (154 16854) S
(2,565.00} § (18,346.54)
(7,501.43)
5957157 § (106,388.43) §
s : |y
= |3 175000 S
400,10822 S 1,149,08991 S
400,108.22 § 1,149,089.91 §

365376586 S 5,248,030.85
5534576 S 202,110.41
16416854 & 240,285.19

(360,12465) S {500,419.84)

B (20,911.54)

z (7,501.43)

(139,810.35) & (186,427.21)

= 3 =

= s 1,750.00
351415581 & 5,063,352 84
351445551 & 5,063,353.64

17



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

2021 Reconciling Items

Company:  US0O1 (Rochester)
Account(s):  Inventory Group Account
Period Ended:  2021-07-31

Nena

Reconciling Items: Inventory Inputs
Reconciling ltems

Existing Reconcifing ltems

1,750.00 2021-07-31

Timing lssue

2021 GltoSubledgerJoumnal Entries

US001 (Rochester)
Inventory Group Account
2021-07-31

Company:
Accountfs):
Period Ended:

count impacted

1201 (WIP Inventory)

Reconciling Amt Date Added

End Date

2021-07-31

Duration (mos)

1

Mena

Adjusting Entry: JE1 -USO01

1
2

Journal

JE1
dE1

dEN
JE1
JE1
JE1

18

Journal Entry Number
Joumal Entry Lines

USBO1 (Rochester)
US002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

Account

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

JE Description

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

13,000.00
7,200.00

5

(13,000.00}

(7,200.00)

Preparer Status

Submitted
Submitted
Submitted
Submitted




DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Prepaid Expense Reconciliation Template
2021 Prepaid Reconciliation Mena

Company:  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account{s): 1400 (Prepaid Expense) Variance Tolerance:  5.0% AND $3,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled: ~ NO Currency: usD

Validation Summary

—1
Result:

Prepaid Reconciliation ol msathe oy DR (CR)
Ensure each adjustment is compiste > Reconciliation INCOMPLETE € | checks to seeif the prepaid account has been reconciled

Ensure prepaid account has been reconciled > Beginningz 6L Balance
Current Period Amortization

75,613.58 Ending balance from prior period end
11,720.17 Amortization of prepaid items for current period from schedule
Reconciling ltems

In Period Additions

Projected Ending GL Balence
Balancs Per GL Losd

- Total of reconciing items added to schedule
- Additional items added to reconciliation schedule within current period
63,884.41 Expected current period ending GL balance
103,884.41 Actual current period GL bakance
(40,000.00) € | Remaining amount not yet reconcied

W e e @

Unidentified Difference

Certification Checklist Gastpiteness Chatk
Complete checklist below > Checklist INCOMPLETE 0 Checks 10 see if checkiist is complete

Certification Checklist

;5 4 Yes I have completed the account reconciliation for the Period End noted above.

2 L' 4 Yes | have reviewed the prepaid amertization schedule for completeness and reasonableness.

3 ® | have prepared the applicable adjusting journal entries.

4 ® | have reviewsd the company policy and have determined that all smounts in the Period End account balances are appropriats unless otherwiss nated.

5 ® | have updsted the reconcilistion procedures as appropriats for sny changss.

Certification Findings

2021 Prepaid Reconciliation Schedule

Company:  US001 (Rochesterj
Account(s): 1400 (Prepaid Expense)
Period Ended:  2021-07-31

Der e Mar Apr

Prepaid Reconciliation Schedule - -
2020 2021 2021

Prior Period Ending GL Balance: § 21647946 § 19329166 § 18607258 § 161,35349 § 13663441 § 11198858 ¢

Less In Period Amortization S 2318750 S 2464583 5 2454583 § 2454583 S 2454583 § 2464583

Less In Period Adjustrients 5 - s 7325 S 7335 S - s 1

Plus In Period Additions. s - S 1750000 § = | - |s - s 1

Expected GL Bslance: 5 186,07258 S s s 11198858 § 87,3427¢ ¢

Current Period Ending GL Balance: $ 186,072.58 5 161,35349 § 13663441 § 11198858 § 8734274
Variance: Reconciliation High (Low) vs Ledger s (0.00) (0.00) $ (0.00) § (0.00) $ (0.00) ¢

Prepaid Amortization Schedule

Re g - Durati @ N
Prepaid ftams Invoice  Prepaid Amt CMAME  peteddded  StartDate  EndDate  oon Expense Account o
Balance (months) 2020 : 2021

T Configurator Yes |§ 15500000 S - 20200801  2020-08-01  2021-05-31 12 6101 (Software) S 1291667 § 1281667 5 1291667 § 1291667 § 5 1281667
Facilty Lisbilty Insurance Yes | § 1750000 5 T28167 20210101 20210101  2021-12-3 12 6603 (Insurance) § 145833 5 145833 145833 § 5 145833 %
Prepaid Offics Rent Yes S 15000000 5  S0,000.00 20190401 20190401 20240330 &0 6601 (Rent} § 250000 § 250000 5 250000 250000 § S 250000 §
Expense Reporiing Software Yes |8 9325000 8 - 2020-0801 20200801 20210731 12 6101 (Software) s 777083 § 77083 S s 5 77083 %
Total Monthly Expense § 8729167 § 238750 § 2464583 § 2464583 § 2454583 § 2454683 § 2464583 ¢

Reconciling ltems Schedule
Duration
{months)

Reconciling tems. ReconcilingAmt  DateAdded  StartDate  EndDate

Misc Rounding lssue 5 7325 20210101 | 20210101 | 20210331 3 s 7325 § 7325 § 7325

Total Monthly Expense s -8 7325 § 7325 § 7325 § - 8 = 4

19
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CBE 240027 Vena Professional Services - Description of Services

Kena

2021 PrepaidJournal Entries

Company:
Account(s):
Period Ended:

US001 (Rochesten
1400 (Prepaid Expense)
2021-07-31

NMena

Monthly Amortization Entry

Adjusting Entry: JE 1 -US001

20

Joumal

Prepaid Entry
Prepaid Entry
Prepaid Entry
Prepaid Entry

Joumal

JE1
JEA

JEA
JE1
JE1
JE1

Entity

US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rechester)

Journal Entry Number
Journal Entry Lines

USD01 (Rochester)
USD01 (Rochester)
US002 (Los Angeles)
US002 (Los Angeles)

Account

1400 (Prepaid Expense)
6101 (Software)

6603 (Insurance)

6601 (Rent)

Account

1703 (Machinery)
1713 (Acc Dep Machinery)
1703 (Machinery}
1713 (Acc Dep Machinery)

JEDescription

Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry

JEDescription

Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

777083
1,458.33
2,500.00

7,200.00
13,000.00

5

11,72917) @

(13,000.00)

(7,200.00)

/]

Preparer Status

Preparer Status

Submitted
Submitted
Submitted
Submitted



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

Reconciliation Settings Control Template

2021 ManagementTemplate
Company:
Account(s):
Period Ended:

US001 (Rochestar)

UISDO2 (Los Angeles)

USDO3 (Des Moines)

US004 (Boston)

USDOS (Sarasota)

USDO6 (Anchorage)

Peak US Operations Group Entity

21

Peak US Operations

1400 (Prepaid Expense)

2021-07-31

Account

1400 (Prepaid Expense)
1400 (Prepaid Expense)
1400 (Prepaid Expnse]
1400 (Prepaid Expense)
1400 (Prepaid Expanse)
1400 (Prepaid Expense]
1400 (Prepaid Expense)

Currency

uso
usD
uso
uso
usD
uso

Monthy
Monthy
Monthly
Monthly
Honthly
Monthly

Variance

5.00%
5.00%
5.00%
5.00%
5.00%
5.00%

Variar

Tolerance §

$3,000.00
$3,000.00
$3,000.00
$2,000.00
£3,000.00
$3,000.00

Preparer

Gia Davis
Gia Davis
Gia Davis
Gia Davis
Gia Davis
Gia Davis

Reviewer

Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson

Appraver

John Duncan
John Duncan
John Duncan
John Duncan
John Duncan
John Duncan



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services l"ena

Income Statement Report(s)

By Department

Income Statement by Department
V001 (US), All Departments
P —eTy . 19

SepQT> 20 ugen 20 29 10 20

plocalon Aceu3l QTD ActyaiYID

Overnides

Changs Curreri Year
Change Gurent Penod
Changs Current Pian Scenane.

Ravenue
3006 (Baies A - 1) 314045 1027403 420SSD 257208 TIAG00 4272435 AAO732  BARTAGY 255TEAE 4100506 1324040 7470434 11700250  3G49005 22809504
3004 (Sakea 8- 1) | ez aeesm  apsmz savams 14,345 253485 422565 830395 500533 Emsad 1209823 1420018 2348741 389, 7467011
3001 (Saes C- 1) 21200 1020108 306051 1047847 S0TEL  @I0215 320888 1481838 1950485 3202811 w350 5470552  BSSIT0 2BO0VASE 11285778
3003 (Saes 0- 1) | wsopos  amsor  seess  sasy 29481 01885 16025 790400 T8Iz 1zeess 412w 2207797 3A25E% 1303 Ta32A82
3002 (S4es E- 1) 356503 5048 14E0C 1002787 399520 SSTEO4 157008 1054133 LI20863 1840087 471586 3143838 SI02EI L3708 BATTTM4
3000 (Saiea £ -2} Mii25 0403 135 sasAan 382927 G005 102432 1326510 116576 184240 S17956 3260386 5360003 TEEOIET 10018555
3005 (Saies F - 1) | amazer  exipos 200089 v208ane 30008 s0ED 219005 1370122 1186120 1850978 658,190 332041 5472389 1913620 10718351
3910 (Cther imcome - 1) 2,783 anrs a0 1904 2083 (E1] 8 1738 1043 1,872 2845 22118 47880 8,083 B899
3900 (Cther incomea - 2) | 2w aear s 8242 5168 s3su 781 9313 ] 13703 2712 24,508 21821 26,5 2320 5
Total Revenue 2360046 4600111 1820160 S.B4EIT 287976 4020420 191452 5300925 8290251 15209200 57515 NIW0TE 2076039 42825258 10725017  06,020.014
Cost of Goods Sold 1
3003 ages A~ 1) EEE SO 97 osATE ETTE  3ESE8 10T TISHIS BI7H LOBO003  30BAN4  2pEIm 1508537 813030 BT
5001 (Wages 8- 1) 123568 204786 78182 406488 127420 moges B9 alau 34050  E04TNI 235500 128362 1030928 B71008 3434218
5010 (Woges 8-2) | tmass  easss s9s4s  aTaenT 121016 200470 8265 MGE09 674873 196043 1197764 968,402 514665 3140901
5005 (Wages £-1) &281 113180 085 718506 70357 11858 384t 201673 BAITE 111485 6ATIE 574881 2Wapee 1019842
5008 (Wages C-2) | e smaror s eanass 06181 aagw 9w 596503 OERATZ 3G 1829078 1700311 902500 8420281
4000 (Wages D- 1) 84T g7 3411 2988 8978 10T 305 WIH AR (ORI TERAEE 694,128 2EOETS 2931288
4500 (Wages D-2 50055 284 35220 1eane 1872 85432 0,102 1478M  2eagee  nsis  srded 221206 2s22  1A2raTe
4505 (Wogea D-3) 311198 615658 00489 907,180 320566 531042 01621 918760 152412 263379 270495 2617990 81000 7,647,300
4512 (Wagea D-4) 120875 200203 ELEC I 124543 208315 20976 387, 501,596 8002 103471 1017382 206037 2928337
4001 [Wages Temparary workers.- 1) 32877 se07e 19047 104088 53,588 57,108 18571 11402 138m ek 386876 288,009 144550 243
407 [Woges Temparmy worksrs - 2) | s 1670 153 sonesT 34527 58708 118 Wiz weaz 5085 367.403 208518 uesie  ws0270
5101 (Payrolt Tasos - Manegement - 1) 8570 14573 5428 28970 8104 13,188 33 32208 2476 1371 8145 Bos3  108% 4s5EE 2563

Variance

Income Statement Variance
V001 {US), All Departments
o

SepYTD 20
Actual

Overrides

Change Current Year

Crangs Curmnt Fenod

Change Current Pian Seznane

Revenue
3005 (Suea A~ 1) R n 5081501 784583 | am o zemasel :aTIAR 2e v
3004 (Suzs 8- 1) 830395 2 L 1618841 2520073 3 o T467071 TaE2TES . L
3001 (Saea C- 1) | resres s an 6116865 5019963 » ¢ 7365776 16867602 2 .
3003 (Sses D- 1) 730400 . 2501107 2484758 Ta02482 7055401 2 v
3002 (Boven E-1) 1054133 . 3433257 3,3345% o 06TIIE  BaE3AR 2 o
3000 (Saes £-2) | 150 a0 3657851 T N 10318555 10080234 ur »
3008 (Swees F- 1) | sraszz e a0 3,767 206 am ® 10718351 10463123 245 o
) i o : T T ’
3600 (Cxber income - 2) 8313 24,508 e 118 317 am wr

Total Revenue ™ vasopzs T = 20319078 z o 85,626,010 V58 2 = g

Cost of Goeds Sold
5003 (Wages A- 1) 15816 GE4ETE . a 2052220 1990244 ¥ ! ST7BSE  SEs0500 2 ¢
SO0 (Wages B-1) | szrae aonase ~ 1225262 1185550 ¥ 3430276 3368850 v e
5010 (Wages 8-2) wores w20z « L1776 1082883 1 1140991 3075308 Lrs .
T - ” e % S o i i ;
5008 (Wages C-2) or26ms  na18m4 . vem0Te 1 86ETEZ 37 54720281 5308173 Ly s
4000 (Wages 0- 1) 23794 252555 o : 756498 733838 ' o 2131255 2083244 2 wr
4500 (Wages D-2) | s » op | o 1421776 1,208,127 1 C
4505 (e 0-3) | seszes o i s e 7647300 7488185 28 ;
4512 (Wagen D-8) /08I UTADE am I an 2020597 2883407 ar .
4001 (Wages Temporary workers - 1) | ioezee  resoee 2 { T 922434  £85000 P
4007 (VWnges Temporary worksrs - 2} | 10e3st  oTasT 2 H 367403 31304 1 950270 922080 Ly
S101 (Payral Taxze - Managemant - 1) | sz omm e | e saus  T7am = o 8804 202380 a v
111 (Payrod Taes - Management-2) | sivs  sezm 1 i oa138 158188 aen serzsa soaTw 14 .
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services l'ena

Corporate Financial Statements (I/S, B/S)

Income Statement
V001 (US), All Departments Current Year PanYoar

Opening Period: Septemy Fian PlanYr  Gomment
n Loca Apr20  May Jun20  Ju20  AUE20  Sep20  Ot20  Now20 Linkod Fie Feb21  Mar21  Apr2i

Change Current Year o . 2
Change Current Perid Undefines Nt Pere
Change Curent Flan Scenano Undsbned ot Scenario $

OSSN 2R TG 2445 2SN LU LTHD 26AW6 ITRZY DT GBI ISTING IAATH AT mm—— s s 2emsw 2

S009701 TELI00 307269 BOGSGS B09GH7 B40250 005540 380464 B96.98! 630395 OGOG.OI0 IST05C 901586 10,192043 NN TeS549! 874977 829889 876,106

23045488 17SIZ2 1MSOEI BEOEE 18042 13085 1M0NT 2WEGE 20ESTH  1ELEN 19S50 212495 210000 23603900 smemiea 10009 24629 19S50 0087

WA0m TAOMR TIOWE TWIAN 72346 B21474 TIOSED 902570 SGTII T00A0 B27S) GUAT 855205 9AU0AN s Boosay 866004 #2545 872767

2042469 2WATIE 2UESM Z0994W 17120 ZENIN 255 2RO 2VREM 220751 24617 27352803 el 2228845 13418 2NE3 2421908

ASEESS | WESEe LE7EDE  1LAI0  12UHCE 195430 L3563 128850 LT0R2 1227409 137646 14,850.107 il 193488 1270850 1208Ws (25T

Ssosos tesm e seres 13ms a2 cei o ior 200841 whsmdes 3o v 102

1AI012 BT7ZAGE J229H3 330453 306504 972204 5360505 9EMNI NOANE WSTME 1IT87EM0 sl WS GIEATH  0I2ZET

Vinges 44843183 IT09404  INEOSNE 246790 IEI0084 JAB3AN ATEEAN 40RTRd AVIIN 4222084 40651 4291420 40372392 s M8 IAMAST A0TIM 1AM

Wages Temporary workers. 2494138 184493 171306 123042 235067 251,110 254758 253901 215618 213448 163003 106714 2355960 il 186722 192308 275975 217.038

Tk ABoASY GG WOATG ESTI ARG SO0 NGWO SHAZ ST FOWT (ST MTISH G171 5T memded oo Tasme zan ST

Ousourang 2833511 183024 278480 339587 174565 IDEZ7 246265 358034 118906 280612 46371 204416 306384 1135990 skadem 200265 271108 247323 105968

Eroducton Coss 9720606 033511 TO26B3 ROTOFT F23267 ET215 GPIEUY  BOEA1T GA5954 B10073 BO3581 N07AME 7eB 736 10166678 el 57079 TOOT3E 820253 BOREE

Wiorkers Compeneason Experses 472381 36,123 34363 30798 46265 47238 47890 44880 G606 34846 56710 520998 il 56879 40736 48233  38BET

Services Insurance: 2065040 233367 200426 100554 236248 230429 182724 ITITET 201590 210088 251327 2582294 il 1602 265190 254824 274690

Trowel and Miscelancous Expense 4305621 470,430 543481 418427 303,134 452473 443054 S23.407 426737 430878 402312 5015593 Mt 425635 383709 03572 520471

Total Cost of Goods Sold 7030028 SO7IE0E 593627 SSE7ES) SS0T7 EMBG SAIN ESITHN0 EASMAM E00E54 ETQED E7NN5 ETRTH 76515217 i EITDETY E26139 GI0AEW EINTH

Balance Sheet

VOO1 (US), All Departments Current Yeas Pian Yaar

: September, 2020 ¥ Plan¥r  Comment
M3y 20 1 Trencine  Linked Fie Mar a1

TSMEE UMM 16RI0 ASUS ISME0 1MGST 1GIINS UEIE 82T 175N URRZH BT 15748 0TI
UESE]  US2071 ISTAGE  WBETD LAZANE 178023 LSIER 16M26 17ESM. 1687 1 GSANE ISESE 17083
1453963 1572573 1SSTMES  ABETH 1ATSIE 1760227 1SETRS2 M2 17350 184878 1391262 1654745 15ESM 76N
1453963 1572973 1557465 ABETIE TATSIOE 1740223 1SBTES2 6MS 17HSM WGETE 18977303 s 1391282 154045 15653 | THE
TG (207 1SAGS UMD ATINE \7EZ 1SATNS 16M46 17N 1643735 18977303 mmmmie 1B 76 1SEEW 17067

1000 (ABC corp - CAD) 18402800 15029
1005 [ABC esp - USD)
1010.(0C0 Chequing)

1018 (BCD Comarme Chequing)
1017 (Call Depasit CAD)

1018 (Call Depasit USD) 123 AENIN 060N MATAON LATIES) 421075  (omsw) puree (G20 OAZE (SAAT918) K. & STEN ZEATA ERAZ) (1474
1200 (hocounss Reoswabie - Biled) A2 ANORE LANE AZAKT IE022 IEEED AMED IF04ES IBAMI 1SS AOTTSII0 mme 260 ACEEN ITMMI ISE0
1201 (Aecourds Recarabie - Usbiled) 2UBLTIE 27EEH 29746 ANSED 2N 2METI 2N AERIR 16D 1ANIZ IJBASED 6891856 s 2SI6EN TLOWS ITY I2RET
1210 (Alioware for Densiehi Aszouns) IMAME 2B IBLOD FATED M ANERT L4MIE TUIY ILELS AHOE IS IS me 2743861 AEIME IVI0E I
1220 (Accouris Recervatie - Wscellansaus) ANSWE 23BN ABTD AMTIO AN BT L4MTE IR SADT IFENE ABIES IS 274368 6B AW 1IN
1250 (Aecsuurts Recaivable - OSTHST Relundebis) IXENE IO IAOKE LMD ATIGT WA IMGED J4WEDT 17455 IMIBD IS8T 0TTEIN0 s 209105 JAEEN IVOMI  ISNED
1305 (Detorred Comemissions) 193470 126201 139206 151874 127869 134848 146590 139677 141864 1507&1 140216 1838782 smm 122127 5021 158004 142910
1910 Detorrod Resslior Feos - Expenses] TIATD 126201 139206 121974 137867 134948 G500 132677 141851 ISUTAT 140216 4626707 123427 M50 1TOM 1429
1311 (Frepact Expenses & Depenis) 140,044 132511 146167 106,467 134354 141608 163920 140361 148057 1SE2TE W77 ATUBA s 120283 162272 130864 150086
1383 (Daterred Rosslier Foss - Biked) 133470 126201 139706 181874 127861 134848 146590 133677 tatESt 180781 140216 1638782 e 123027 18021 1300L 142910
1355 (Deferad Faseler Fees - Faid) 140044 132511 148167 138467 134364 141805 153820 140361 1459 1SA2TE T2 ATISAN e 120283 162372 1IBEB4 150056
1542 (Lessanond Ingsovemerts) 2TMMe 23WTE 26N 2677 2WWT ZEESE 277U 254N 2761 2EISY 250 30953493 sl 264 Z6MIF 26BES 270167
1541 (Computot Sobware} 4TS48 Z4BE A0 2SN RANEN QNE ZGETH 2606 2079365 29MEN 2927 32249270 s LI LU0 LTETE 19MME
1531 (Computer Hardwars) 2IME 2727 26N 2470 LGN IEXEE 2NN 2SAAN LN 26K 2THN0 0963400 22mEN 26U ISEED 270K
1521 (Furnibue & Ecuaprmant) TN 24ME 2741500 257N 24RER GNMS 2WEIN: ZEGEN 26793 2SHEN 29207 12203220 s W 2TUAE 20T ABUME
1915 (ritects Propery) TATE, JDMTE JSNI0 FAES BSMTM TIRAN VETAA FENZST RN BTASS LA 90511504 s BN BOTES TSR 7T

o1 amun aross s
TR SShois M T

Liabifities.
2201 (hcoaures Payable) 13036422 UR76 TDEOS  LDISH LMISE LBAOR W0PANE LIPSSC 1255 (MR LGS L9027 1220000 14008042 iy B2 126452 BLME 12B03
2205 (Employee Expenaes Payabic) 11000422 LRI UBIEI LDIEE LML LEQOR UPSAI LIPSGE 12253 LEZEE  \BSNG 1290257 1200000 14058047 S WL 12545 VDL 12530
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

Financial Close Management status dashboard

2021 Reconciliation Dashboard

Company:  USQ01 (Rochester)
Period Ended:  2021.07-31

s 73000

Key Reconcliations Outstanding - 2

¥ Outstanding. Non-Key Reconcliations Qutstanding -
% of Revenue 0.1% uin Progress Accrudls & Reserves NI
%of Expense 0.3% LRI Misc Journal Entries

Mena

% ofIncome 0.6%

Other ltems I

Account / Group Account i Certification Findings

Inventory Group Account 175000 s immsterial variance in WIP ventory account, cleared using reconciing tem Submitted w Ad)
Accounts Receivable Group Account Yes § 128844151 $ 1,268 44151 H - AR reconciliation complete; nothing material to note and no open tems Submitted w/o Adj
1000 (Cash and Cash Equivalent) No § 36811666 § 326,116.66 $ §  (33,000.00)

1010 (Subscription invoicing) Yes § 3922014 S 3822014 s - Not Required
110 (Subscription Recevables) ves $ 20426088 S 20426088 s = Nothing materialto note; Approved with no Adustments Approved wio Ag)
1120 (Other Trade) Yes § 8373599 § 8373599 s = Not Required

1300 (Short Term Loans) Yes § 4255408 5 4255408 s = Not Required

1400 (Prepaid Expense) o § 6388441 § 10388441 s - s (a0,00000)

500 (Other Current Assets} Ves S 12424000 S 13424000 s = Nothing materialto note; Reviewed with no Adjustments Reviewed wio Adj
Fixed Assets Group Account Yes § 313984213 $ 3,147942.13 s 11118082 GL adjustments processed for intercompany forkift transfer Submitted e/ Adj
1800 (investments) ves S 67124798 S 67124798 s = ot Required
1900 (intantible Assets) ves S 95546000 S 956,460.00 s = Mot Required

Judgemental Reserves
1102 (Allowance for Doubtful Accounts) Yes $(1,300.286.14)  §(1,602,566.85) s (0.00)

Liabilities
Accounts Payable Group Account Yes § (50829875} S (S08298.75) s = AJP reconcilation complete; nothing material to note and no open items Submitted w/o Adj

2010 (Short term Notes Payable) Yes $(1325323.02) $(1325,323.02) s = Not Required
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Monthly
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Wonthly
Quarterly
Quarterly
Monthly
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Bank/Cash Reconciliation Template
2021 Bank Reconciliation Mena

Company: US001 (Rochester) Frequency:  Monthly Key Account: YES
Account: 1000 (Cash and Cash Equivalent) Variance Tolerance:  3.0% AND $5,000 Accounting Policy: Attached
Period Ended: 2021-07-31 Auto-Reconcile Enabled:  NO Curmency: usp

Validation Summary

Bank Reconciliation Completeness Check

Ensure each adjustment is complete > Reconciliation INCOMPLETE [x] Checks to see if the bank reconciliation accounts have been reconciled
Ensre prepaid account has been reconcifed > GL Balance s 326,146.65 General ledger balance
Known Differences. ] = Total known differences for current period from schedule
Adjusting ltems s - Total adjusting items for current period from schedule
Adjusted Balance ] 306,146.85 Adjusted balance based on known differences & adjusting tems
Balance per Bank Statement s 359,146,685 Bank statement balance
Unidentified Difference s (33,000.00)| € | Remaining amount not yet reconciled

Certification Checklist Completeness Check Result Description
Compilete checkiist below > Checklist INCOMPLETE 0 Checks fo see if checkiist is complete
Certification Checklist
1 ® | have completed the sccount reconcilistion for the Period End noted above.
2 ® | have reviewed the prepaid amortization schedule for Pl and
3 ® | have prepared the applicable adjusting journsl entries.
4 ® | have reviewed the company policy and have determined that all amounts in the Period End account balances are appropriste unless otherwise noted
5 ® | have updated the reconciliation procedures as appropriste for any changes.

Certification Findings

Certification Status

oo =

2021 BankReconcilation Nena

U001 (R )
Account: 1000 (Cash and Cash Equivalent)
Period Ended:  2021-07-31

Bank Reconciliation Summary

GL Balance Known Differences Adjusting items Adjusted Balance Bank Balance Variance
§ 326,146.65  § - |8 - |8 326,146.65 | § 359,146.65 | § 33,000.00
Balance Per GL 5 326,146.65
Balance Per Bank $ 359,146.55

Known Differences (+/-)

Item Date Classification Adjusting Account Amount Comment

1000 (Cash and Cash Equivalent)

Adjusting Items (+/-)

Item Date Classification Adjusting Account Amount Comment
1000 (Cash and Cash Equivalent)

Total Adjustments 3 -
Adjusted Balance § 326,146.65
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Fixed Asset Reconciliation Template

2021 Fixed Asset Reconciliation Mena

Company.  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account(s):  Fixed Assets Group Account Variance Tolerance:  0.5% AND $10,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled:  NO Currency: usbp
Fixed Asset Reconciliation A el o
Ensure each adjustment is complete > Reconciliation COWMPLETE ° Checks to seg if the fixed asset accounts have been reconciled

Ensure prepaid account has been reconcifed > Beginning GL Balance (NBV) 5 2,041,475 88 Ending balance from prier period end
In Period Additions 5 346,508.99 Addtion of assets for current period from schedule
In Period Disposals s (9,742 50)} Disposal of assets for current period from schedule
Intercompany Transfers s (34,629.62) Intercompany asset transfer for current period from schedule
‘Current Period Depreciation s (103,960.62) Depreciation of fixed assets for current period from schedule
Reconciling ltems s = Total of reconcilng tems added to schedule
Projected Ending GL Balance (NBV) 5 3,139,642.13 Expected current period ending GL balance
Balance Per GL Load s 3,139,642.13 Actual current period GL balance
Unidentified Difference 5 = Q Remaining amount not yet reconciled

Certification Checklist i it
Compiete chacklist below > Checklist COMPLETE @ | Checks toses if checkiist is complete

Certification Checklist

1 o Yes 1 have completed the account reconcilistion for the Period End noted above.

2 ) Yes | have reviewed the prepaid amortization schedule for completeness and reasonableness.

3 o Yes 1 have prepared the applicable adjusting journal entrics.

4 ) Yes | have reviawed the company policy and have determined that all amounts in the Period End account balances are appropriate unless otherwise noted.

5 o Yes | have Updated the reconciliation procadurss as appTopriats for any changes.

Account Findings

GL adjustments processed for intercompany forklift transfer

2021 Fixed Asset Reconciliation Schedule Nena

Company:  USOO1 (Rochester)
Account(s):  Fixed Assets Group Account
Period Ended:  2021-07-31

Book Value General Ledger Subsystem Ledger vs Subsystem
Jeginning Additions Disposals Intercompany  Adjustments. Existing Reconciling Ending Beginning Ending Beginning Ending
Balance {101) (102) (103) (104) Depreciation Items Balance Balance Balance Balance Balance

Fixed Assets

1700 iVehicles) $ 142,608.58 § 16941937 § - s - 3 - s = s 312,027.95 $ 142608.58 § 312,027.95 $ - $ -
1701 (Equipment) 5 53,71876 § 2408962 § - ] E $ - H - $ 77,808.38 $ 53,7118.76 § 77,808.38 H E $ =
1702 {Land) 5 72645894 S - s - $ - ] - 3 - 5 726,458.94 s 726/456.94 § 726,458.94 5 - ] -
1703 (Machinery) : ] 98,35022 3 - 5 - $ (19,18408) $  (13,000.00) 5 - 5 66,166.16 $ 98,350.22 § 66,166.16 s - s -
1705 (Buildings) § 229957173 § 1182000 $ - $ - s - 5 - § 231139173 $ 229957473 § 231139173 H - s -
1706 (Plant) $ 142416161 S 14118000 S (374250} S (2455.56) S - s = $ 1,553,143.55 $ 142416161 § 1,553143.55 5 - $ -
Total Fixed Assets $ 4,744,869.84 $ 346,508.99 § (9,74250) § (2163962) $ (13,000.00) § i s £ $ 5,046,996.71 § 4,744,869.84 § 5,046,996.71 H = $ =
Accumulated Depreciation  General Ledger Subsystem Ledger vs Subsystem
Beginning Additions Disposals y Adjustments. Existing Reconciling Ending Beginnin Ending Beginning Endin;

Depreciation ftems o . = : o S 5 T # . =

Balance {101) (102) (104) Depreciation Items Balance Balance Balance Balance Balance
1710 (Acc Dep Vehicles) s (67,222.65) % (2,62365) § = ] ks s - § (19657.40) § - s (89,703.70) $ (67,222.65) § 189,703.70) § & $ €
1711 (Acc Dep Equipment) §  (14,200.45) § (40148) § -8 -8 - S (480450} § =R | (19,496.53) s (14,290.15) §  (19,496.53) s = 8 2
1713 (Acc Dep Machinery) s (23,51392) $ - $ - H 567697 § 720000 $ (6,326.00) § - s (17,462.95) s (23,513.92) § (17,462.95) H - s -
1715 (Acc Dep Buildings) $  (910,11231) § (197.00) $ - s = s = $ (3285285 § - §  (943,162.16) $  (910,11231) §  (943,162.16) s s s .
1716 (Acc Dep Plant} §  (788,25493) §  (235300) % 74250 5 3 - % (5509920} § - 8§ (837529.24) § (788,254.93) §  (837,520.24) 1 s =
Totsl Accumulated Depreciation $(1,803,393.96) § (577513) § 974250 § 811236 § 720000 §(123,240.35) § = $11,907,354.58) $(1,803,393.96)  §(1,907,364.58) $ = s =

Net Book Value General Ledger Subsystem Ledger vs Subsystem
Beginning Additions Disposals Intercompany Adjustment: Existing Reconciling Beginning Ending Beginning Ending

Depreciation ems S g pe ey (N e J ing onciliog ginning 6 ginning g

Balance {101) {102) (103) (104) Depreciation Items Balance Balance Balance Balance
1700 Vehicles NBV 5 7538593 § $ - ] - §$ (19657.40) 5 - $ 222,324.26 $ 7538593 § 222,324.26 $ & $ =
1701 Equipment NBV 5 3942861 3 ) - $ - ] (4,80480) § - s 58,311.85 s 39426.61 § 58,311.85 5 - ] -
1702 Land NBV : ] 72645894 S - s - $ - s - s - s 726,458.94 $ 726,458.94 S 726,458.94 H - s -
1703 Machinery NBV s 7483630 S - s - s (5,800.00) S (6,825.00) $ - s 48,703.21 L ] 7483630 § 48,703.21 s - $ -
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CBE 240027 Vena Professional Services - Description of Services

Kena

2021

Company:
Account(s):
Period Ended:

Fixed Asset Journal Entries

US001 (Rochester)

Fixed Assets Group Account

2021-07-31

Mena

Monthly Depreciation Entry

Journal

Account

Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry

Entity

US001 {Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)

7102 (Depreciation Expense)
1710 (Acc Dep Vehicles)
1711 (Ace Dep Equipment)
1713 (Acc Dep Machinery)
1715 (Acc Dep Buidings)
1716 (Acc Dep Plant)

1E Description

Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry

35

111,16062

wow o ow oW

(22,481.05)
(5,206 38)
(1,148.03)

(33.049.85)

(49.274.31)

Preparer Status

(V] Submitted ._v—l

Submitted
Submitted
Submitted
Submitted
Submitted

Adjusting Entry: JE1 -USDD1

Journal

Journal Entry Number
Joumal Entry Lines

1E Description

Preparer Status

27

JE1
JE1

JEA
JE1
JE1
JE1

US001 (Rochester)
Us002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

132,000.00
7,200.00

5

5

(13,000.00)

(7,200.00)

Submitted
Submitted
Submitted
Submitted
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CBE 240027 Vena Professional Services - Description of Services rena

GL to Subledger Reconciliation Template
2021 GLto Subledger Reconciliation FMena

Company: USO001 (Rochester) Frequency.  Monthly KeyAccount  VES
Account(s): Inventory Group Account Variance Tolerance:  1.0% AND $50,000 Accounting Policy: Attached
Period Ended: 2021-07-31 Auto-Reconcile Enabled:  NO Currency: usp
Validation Summary
GL to Subledger Reconciliation CiRrplelcss Lhock:
Ensure each adjustment is compiete > Reconcilistion COMPLETE Checks to see if the ledger vs subledger accounts have been reconciled

Ensure prepaid account has been reconciled > Beginning GL Balance 5,248,030.85 Ending balance from prior period end
Subledger Activity (186,427.21) Net subledger activiy for current period
Jourrial Entries - Applcable journal entries for current period
Reconciling ltems 1,750.00 Total of reconciing tems added to schedule
Frojected Ending GL Balance (MBV) 5,063,353.64 Expected current period ending GL balance
Balance Per GL Losd 5,063,353.64 Actual current period GL balance

Unidentified Difference Remaining amount not yet reconciled

Certification Checklist Compieteness Check Description
Complete checklist below > Checklist o Checks fo see if checklist is complete
1 4 Yes | have completed the account reconcilistion for the Period End noted above.
2 4 Yes | have reviewed the prepaid amortization schedule for completeness and ressonableness.
3 v Yes | have prepared the applicable sdjusting journal entries.
4 4 Yes | have reviewed the company policy and have determined that all amounts in the Period End account balances are appropriate unless otherwise noted.
5 V) Yes | have updated the reconciliation procedures as appropriate for any chenges.

Account Findings

Immaterial variance in WIP [nventory account, cleared using reconciling item

2021 GLto Subledger Schedule

Company: USO0O1 (Rochester)
Account(s): Inventory Group Account
Period Ended: 2021-07-31

1201 (WIP Invento 1202 (FG Inventor

Beginning GL Balance (] 340,53665 § 1,263,728.34 § 3,663,765.86  § 5,248,030.85
Inventory Recsipts s 145 76465 H 5534576 % 202,110.41
Inventory Transfers In 5 7512665 § 184,168.54 5 240 29519
Inventory Transfers Out 3 (76,126.65) § (164,168.54) 5 (360,124.65) 5 (500,419.84)
Inventory Scrap 5 (2,565.00) § (18,345.54) 3 (20,911.54)
Inventory Adjustments 5 (7,501.43) 5 (7,501.43)

Subsystem Inventory Activity $ 5957157 § (106,388.43) § (139,610.35) § (186,427.21)
Journsl Entries 5 - 5 - 5 - 5 -
Reconciling tems 3 - 5 1,750.00 S - 5 1,750.00
Projected Ending GL Balance 5 400,10822 3§ 1,149,08591 5 3,514,155.51 3 5,063,353.64

Ending GL Balance s 400,108.22 $ 1,149,089.91 § 3,514,15551  § 5,063,353.64

Projected vs Actual
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Kena

2021 Reconciling Items

Company:  US0O1 (Rochester)
Account(s):  Inventory Group Account
Period Ended:  2021-07-31

Nena

Reconciling Items: Inventory Inputs
Reconciling ltems

Existing Reconcifing ltems

1,750.00 2021-07-31

Timing lssue

2021 GltoSubledgerJoumnal Entries

US001 (Rochester)
Inventory Group Account
2021-07-31

Company:
Accountfs):
Period Ended:

count impacted

1201 (WIP Inventory)

Reconciling Amt Date Added

End Date

2021-07-31

Duration (mos)

1

Mena

Adjusting Entry: JE1 -USO01

1
2

Journal

JE1
dE1

dEN
JE1
JE1
JE1

29

Journal Entry Number
Joumal Entry Lines

USBO1 (Rochester)
US002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

Account

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

JE Description

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

13,000.00
7,200.00

5

(13,000.00}

(7,200.00)

Preparer Status

Submitted
Submitted
Submitted
Submitted
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CBE 240027 Vena Professional Services - Description of Services rena

Prepaid Expense Reconciliation Template
2021 Prepaid Reconciliation Mena

Company:  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account{s): 1400 (Prepaid Expense) Variance Tolerance:  5.0% AND $3,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled: ~ NO Currency: usD

Validation Summary

—1
Result:

Prepaid Reconciliation ol msathe oy DR (CR)
Ensure each adjustment is compiste > Reconciliation INCOMPLETE € | checks to seeif the prepaid account has been reconciled

Ensure prepaid account has been reconciled > Beginningz 6L Balance
Current Period Amortization

75,613.58 Ending balance from prior period end
11,720.17 Amortization of prepaid items for current period from schedule
Reconciling ltems

In Period Additions

Projected Ending GL Balence
Balancs Per GL Losd

- Total of reconciing items added to schedule
- Additional items added to reconciliation schedule within current period
63,884.41 Expected current period ending GL balance
103,884.41 Actual current period GL bakance
(40,000.00) € | Remaining amount not yet reconcied

W e e @

Unidentified Difference

Certification Checklist Gastpiteness Chatk
Complete checklist below > Checklist INCOMPLETE 0 Checks 10 see if checkiist is complete

Certification Checklist

;5 4 Yes I have completed the account reconciliation for the Period End noted above.

2 L' 4 Yes | have reviewed the prepaid amertization schedule for completeness and reasonableness.

3 ® | have prepared the applicable adjusting journal entries.

4 ® | have reviewsd the company policy and have determined that all smounts in the Period End account balances are appropriats unless otherwiss nated.

5 ® | have updsted the reconcilistion procedures as appropriats for sny changss.

Certification Findings

2021 Prepaid Reconciliation Schedule

Company:  US001 (Rochesterj
Account(s): 1400 (Prepaid Expense)
Period Ended:  2021-07-31

Der e Mar Apr

Prepaid Reconciliation Schedule - -
2020 2021 2021

Prior Period Ending GL Balance: § 21647946 § 19329166 § 18607258 § 161,35349 § 13663441 § 11198858 ¢

Less In Period Amortization S 2318750 S 2464583 5 2454583 § 2454583 S 2454583 § 2464583

Less In Period Adjustrients 5 - s 7325 S 7335 S - s 1

Plus In Period Additions. s - S 1750000 § = | - |s - s 1

Expected GL Bslance: 5 186,07258 S s s 11198858 § 87,3427¢ ¢

Current Period Ending GL Balance: $ 186,072.58 5 161,35349 § 13663441 § 11198858 § 8734274
Variance: Reconciliation High (Low) vs Ledger s (0.00) (0.00) $ (0.00) § (0.00) $ (0.00) ¢

Prepaid Amortization Schedule

Re g - Durati @ N
Prepaid ftams Invoice  Prepaid Amt CMAME  peteddded  StartDate  EndDate  oon Expense Account o
Balance (months) 2020 : 2021

T Configurator Yes |§ 15500000 S - 20200801  2020-08-01  2021-05-31 12 6101 (Software) S 1291667 § 1281667 5 1291667 § 1291667 § 5 1281667
Facilty Lisbilty Insurance Yes | § 1750000 5 T28167 20210101 20210101  2021-12-3 12 6603 (Insurance) § 145833 5 145833 145833 § 5 145833 %
Prepaid Offics Rent Yes S 15000000 5  S0,000.00 20190401 20190401 20240330 &0 6601 (Rent} § 250000 § 250000 5 250000 250000 § S 250000 §
Expense Reporiing Software Yes |8 9325000 8 - 2020-0801 20200801 20210731 12 6101 (Software) s 777083 § 77083 S s 5 77083 %
Total Monthly Expense § 8729167 § 238750 § 2464583 § 2464583 § 2454583 § 2454683 § 2464583 ¢

Reconciling ltems Schedule
Duration
{months)

Reconciling tems. ReconcilingAmt  DateAdded  StartDate  EndDate

Misc Rounding lssue 5 7325 20210101 | 20210101 | 20210331 3 s 7325 § 7325 § 7325

Total Monthly Expense s -8 7325 § 7325 § 7325 § - 8 = 4
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2021 PrepaidJournal Entries

Company:
Account(s):
Period Ended:

US001 (Rochesten
1400 (Prepaid Expense)
2021-07-31

NMena

Monthly Amortization Entry

Adjusting Entry: JE 1 -US001

31

Joumal

Prepaid Entry
Prepaid Entry
Prepaid Entry
Prepaid Entry

Joumal

JE1
JEA

JEA
JE1
JE1
JE1

Entity

US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rechester)

Journal Entry Number
Journal Entry Lines

USD01 (Rochester)
USD01 (Rochester)
US002 (Los Angeles)
US002 (Los Angeles)

Account

1400 (Prepaid Expense)
6101 (Software)

6603 (Insurance)

6601 (Rent)

Account

1703 (Machinery)
1713 (Acc Dep Machinery)
1703 (Machinery}
1713 (Acc Dep Machinery)

JEDescription

Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry

JEDescription

Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

777083
1,458.33
2,500.00

7,200.00
13,000.00

5

11,72917) @

(13,000.00)

(7,200.00)

/]

Preparer Status

Preparer Status

Submitted
Submitted
Submitted
Submitted
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Reconciliation Settings Control Template
2021 ManagementTemplate

Company:  Peak US Operations.
Account(s): 1400 (Prepaid Expense)
Period Ended:  2021-07-31

Account

USDO (Rochester) 1400 (Prepaid Expense) usD Monthty
UISDO2 (Los Angeles) 1400 (Prepaid Expense) usD Monthy
USDO3 (Des Moines) 1400 (Prepaid Expnse] usp Monthly
US004 (Boston) 1400 (Prepaid Expense) uso Monthty
USDOS (Sarasota) 1400 (Prepaid Expanse) usp Honthly
USDO6 (Anchorage) 1400 (Prepaid Expense] uso Monthly
Peak US Operations Group Entity 1400 (Prepaid Expense)

2021 Reserve Summary

Company:  Peak US Operations
Account: 1102 (Allowance for Doubtful Accounts)
Period Ended:  2021-07-31

Aging Groups

Current 0-30days 31-60days

$3,000.00
$3,000.00
$3,000.00
$3,000.00
£3,000.00
$3,000.00

61-90days

91- 120 days

Preparer Reviewer

Gia Davis Steve Anderson
Gia Davis Steve Anderson
Gia Davis Steve Anderson
Gia Davis Steve Anderson
Gia Davis Steve Anderson
Gia Davis Steve Anderson

> 120 days

Appraver

John Duncan
John Duncan
John Duncan
John Duncan
John Duncan
John Duncan

Nena

General Resenie 3 214609.19 § 10215652 §
Specific Reserve 5 139,73969 § 972567 §

156,247.92
14,680.38

5
5

21287335
6,266.52

5

%

21182040 5
3652485 §

172,47158
2535064

H]
]

1,070,279.00
232,287.85

Current Month

160,163.64
16,085.00

5
5

218,316 51
£355.00

5
5

21719348 5
582639 5

170,287.38
16,898.18

5
]

1,091,488.57
208,797.57

General Resenve 5 21992237 § 10500520 §
Specific Reserve ] 152,088.00 S 11,553.00 §
Month Over Month
General Reserve 5 531318 § 2848568 §
% Change 2.5% 28%
Specific Reserve s 1235831 § 182733 §
% Change 8.8% 18.8%
Expected G,/L Balance s 372,020.37 § 116,558.20 §

Actual G/L Balance

Manual Adjustment Input
Required Journal Adjustment

Net Balance Post Adjustment

32

3,915.72
25%
1,385.62
9.4%

176,229.64

5

225,271.51

5

L]

537308 §
25%

(30,69856) §
-84.0%

223,01987 §

(2,184.21)
-1.3%
(8,451,48)
-333%

187,186.56

5

21,209,57
20%
(23,490.28)
1%

1,300,286.14
1,602,566.85

(302,280.71)

1,300,286.14
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2021

Company:
Account(s):
Period Ended:

Bad Debt Journal Entries

Peak US Operations Group Entity
1102 {Allowance for Doubtful Accounts)
2021-07-31

Nena

Monthly Bad Debt Entry

Journal Account 1E Description

Preparer Status

Bad Debt Entry
Bad Debt Entry

Feak US Operations Group Entity
Peak US Operations Group Entity

8000 (Bad Debt Expense)
1102 (Allowance for Doubtful Accounts)

Jul2021 Bad Debt Entry s
dul 2021 Bad Debt Entry 5 302,230 71

(302280.71)

Adjusting Entry: JE 1-Peak

1 Journal Entry Number
2 Journal Entry Lines
Joumnal

Account JEDescription

Preparer Status

JE1 (]

E1

E1 US001 (Rochester) 1713 (Acc Dep Machinery) Intercompany Forklift Transfer - Jul 2021 5 7,200.00 Submited
JE1 US002 (Los Angeles) 1713 {Acc Dep Machinery) Intercompany Forklift Transfer - Jul 2021 s (7,200.00) Submitted
JEA US001 (Rochester) 1703 (Machinery) Intercompany Forkiift Transfer - Jul 2021 s (13,000.00} Submitted
JE1 US002 (Los Angeles) 1702 (Machinery) Intercompany Forklift Transfer - Jul 2021 5 13,000.00 Submitted

2021 General Reserves Mena

Company:  Peak US Operations
Account: 1102 (Allowance for Doubtful Accounts)
Period Ended:  2021-07-31

Qutstanding A/R - Excluding Specific Reserve

Current 0-30days 31-60days 61-90days 91- 120 days >120days Comment
US001 (Rechester) $ 509446200 § 70759600 § 5 43582700 S 21548177 S 86,295.13 § 7,064,904.90
US002 (Los Angeles) § ©5,100,398.00 § 798,550.00 § s 380,279.00 S 21884639 § 84,451.50 § 7,199.278.89
US003 (Des Moines) 5 589.00 S 5 H 536,629.00 § 24091238 5 118,512.81 § 746561719
1IS004 (Boston) ] 5837.00 S S 54511500 S 5 24732158 § 74,205 60 § 7,586,053.18
USDOS (Sarasota) § 514473400 § § 56361400 S 5 23652830 § 66,563 44 § 705823873
US008 (Anchorage) $ 533748400 S $ 54453000 S S 25284683 § 84,114.01 § 7,353,918.84
Total Outstanding &4/R § 3141748200 § 4,200,20800 § 3.407,737.00 § 277109500 § 1410,347.24 § 51214249 $ 43,719,011.73

Historical Loss %

0-30days 31-60days 61-90days 91- 120 days > 120 days Total Comment
Parent Level 0.7% 2.5% AT% 1.9% 15.4% 33.3%
Peak US Operstions Group Entity 07% 25% 47% 7.9% 15.4% 333% ’__,__,/'

General Reserve

Cument 0-30days 31-60days 61-90days

91- 120 days

> 120days Total Comment

Peak US Operstions Group Entity S 21882237 § 10500520 § 16016364 § 21881651 § 21718348 §  170,287.38 $  1,091488.57
Total General Reserve § 21892237 § 10500520 § 16016364 § 21891651 §  217,18348 §  170,267.38 § 1,001,488.57
Reserve Totals

Current

0-30days 31-60days 61-90days

91- 120 days

>120days Comment

Al Entity / All Customers § 15209800 § 1156300 § 1606600 § 635500 § 582638 §  16,899.18 §  208,797.57

2021 Specific Reserves |
Company:  Poak US Operations

1402 (Allowance for Deubthul Accounts)

20210731

Specific Reserve Rate Inputs

Customer

AR Outstanding: All Products

Reserved Amount

Cusent 31-80  61-90 curtent

91-120

31-60 61-90

S188.17400 5 1247290 § 1SSO400 5 BM4E0D 3 16208800 § 1155300 3 1800600 5 635500 §

US301 (Rochester)  TESLDOLHO (Zaustorce) sa0% $ 500000 § 250008 s00% s s s
USS0Y (Rochester)  OTISEZTEI (SummtNetwors)  7S0% 8 100080 S 200000 s 275000 7S0% s s
USO01 (Rochester)  244TICFOW (Petabsat) 1W00%  T000%  100E%  1000%  1000%  100.0% s s aess

33
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2021

Company:
Account(s):
Period Ended:

Bad Debt Journal Entries

Peak US Operations Group Entity
1102 {Allowance for Doubtful Accounts)
2021-07-31

Nena

Monthly Bad Debt Entry

Journal

Bad Debt Entry
Bad Debt Entry

Account JEDescription

Peak US Operations Group Entity 8000 (Bad Debt Expense) Jul2021 Bad Debt Entry

Peak US Operations Group Entity Jul 2021 Bad Debt Entry

1102 (Allowance for Doubtful Accounts)

Adjusting Entry: JE 1-Peak

Journal

JE1
JE1

JE1
JE1
JEA1
JE1

34

Journal Entry Number
Journal Entry Lines

Account JEDescription

US001 (Rochester)
US002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

1713 (Acc Dep Machinery) Intercompany Forklift Transfer - Jul 2021
1713 {Acc Dep Machinery)
1703 (Machinery)

1703 (Machinery)

Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021

Intercompany Forklift Transfer - Jul 2021

Preparer Status

s (302280.71)
5 302,230 71

Preparer Status

3 7,200.00 Submitted
3 (7,200.00) Submitted

5 (13,000.00} Submitted

13,000 00 Submitted



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

Income Statement Report(s)

By Department

Income Statement by Department

V001 (US), All Departments
Opening Period: September, 2020
s

Overnides

Changs Curreri Year
Change Gurent Penod
Changs Current Pian Scenane.

Ravenue
3006 (Baies A - 1)
3004 (Sakea 8- 1)
3001 (Saes C- 1)
3003 (Saies 0- 1)
3002 (S4es E- 1)
3000 (Saea £-2)
3005 (Saies F - 1)
3910 (Cther imcome - 1)

3900 (Cther incomea - 2)

Total Revenue

Cost of Goods Sold
3003 ages A~ 1)
5001 phges 8- 1)
5010 (Weges 8-2)
5005 (Wages € - 1)
5008 (Weges €-2)
4000 (Wages D- 1)
4500 (Wages D-2
4505 (Wogea D-3)
4512 (Wagea D-4)
4001 [Wages Temparary workers.- 1)
407 [Woges Temparmy worksrs - 2)
5101 (Payrolt Tasos - Manegement - 1)

Variance

Income Statement Variance
V001 (US), All Departments

Opening Period” Septemner,
in Localcurvency

Overrides.

Change Cormnt Year
Change Curment Period
Change Current Plan Scenare

Revenus
3008 (Swes A+ 1)
3004 (Swies B- 1)
3001 (Saes C - 1)
3003 (Swes 0-1)
3002 (Saes E- 1)
3000 (Ssies E-2)
3005 (Swes F- 1)
3810 (Diher incame - 1)
3000 (Cahes income - 2)

Total Revenue

Cost of Goods Sold.
5003 (Wagea A- 1)
5001 (Woges B~ 1)
3010 (Woges. 8- 2)
5005 (Wogen.C - 1)
5008 (Wages C-2}
4000 (Wioges 0+ 1)
4500 (Vages D 2)
4803 (VWages 0-3)
4512 (Woges D -4)
4001 (Wages Temporary workers - 1)
4007 (isges Termporary workers -2
5101 (Payrall Tases - Managemant - 1)
111 Payron Taces - Management-2)

35

s
Ina247
1783
2142
2359046

2imz
123568
117,455
88201
201,992
22477
50085
311,133
120875
32477
e
8570

zasr487
830305
1891835
130400
1058133
1126510
170,122
1175
9313
300925

715816
21288
383748
225721
672688
263784
177,108
843229
350834
108268
109351

24587

stise

1,097,403
266,362
1,020,108
411,503
566,048
£00.400
621,008
anrs
ECS
4,600,111

367,914
204786
194,626
113,180
534,707
136,667
2843
515558
200,203
seore
s1.670
14573

2572091

431838
1947547

messs
1002757
1,184121
1208814

14876
406,486
2020
216536
041884
252555
188,210
207,180
Y
104098
107,457

28970

9282

420850
403312
306051
152845
149804
181500
209,089
an2

ara
1820160

94729
78,182
50945
34085

105,184
33411
35220
80,489
26328
15047
15573

5428

2572001

1.047.847
214953
1082757
184,121
1208414
904

2845917

Fegizn 10

TI4500
154,345
500,754
208,481
33,520
362,927
380,008
2083
5,168
2817975

228779
127,520
121016
70367
208,181
82978
51572
320,566
124543
4,588
38527
8104

1272435
253,485
910215
391885
557.604
570051
591089

818
5384
4528420

SepQID20 SepQID 1S

Actual

8,081,501
2615841
6116465
2561107
3433297
1857961
2797 208

0753
24508
30319078

2052220
1225262
117704
647316
1823070
TS840
507884

440732
422,565
320380
160254
157008
02432
219,125
78

781
1914524

PY Actual

7845532
2520073
5910363
2484750
334594
1851548
31685480

24824
18785
70,408,337

1054133
1426510
1970122
1758
9313
9360925

Ti5pI8
421244

2557646
509,

1950485
87212
1120963
1165756
1,188,129
10438
soe
8208251

855754

4100 508

23,084
3202811
1282848
1840687
1,814,240
1950078

1.872

13703
15209230

1,085,003
04,732
674,823
334,178
968,512
a3t

1522412
501 598
183,671
199428
52478

Sep QTD 20

x

1324049
1269523
963,589
81208
471,586
577056
858,190
2848
2112

am

5751597 30318078

309504 2052220
255560 1225262
196042 1197764
111485 647318
UEO 1920070
108270 Ts6488
115184 sores

SepYID20 SepYTD 18

Achul

22,803,591
7467071
17,285,776
72
9677764
10318585
10718351
84,600
88,315
85626614

222

5778548
3434216
3140881
1510642
527025
2131288
1429776
7,847 300
2929397
922434
260270
266044
527 908

PY Actual

namIz
7182708
16,857,602
7088481
9463332
0,080234
10463 123

Eapes

51317
83451156

5850500
3368850
3073380
178143
5308173
2083244
1,306,127
7485185
2853.407
505090
222,060
249358
502717

7473434
1420018
5470552
2207797
3.143.8%8
3260386
332341
2108
21,827
26076339

1608537
1032928
088,402
74,081
17081
94,128
421266
267,990
1097382
288,009
206515
80523

Regen 200

11780252
2348741
8983770
3625556
5102827
5368003
5472389
47880

26,5
42825258

130833

SepYTD 20

Pian

3,849,906
3891,
2801454
1399038
1,371,088
1,660,167
1,913,620

8,083
2328
10725017

813030
671,006
514665
202,848
902,560
266579
302422
91,000
206037
144550
148 578

29110 20

ActyaiYID

10,718,351
4803

5
85,620,014




DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services l'ena

Corporate Financial Statements (I/S, B/S)

Income Statement
V001 (US), All Departments Current Year PanYoar

Opening Period: Septemy Fian Gomment
n Loca Apr20  May Jun20  Ju20  AUE20  Sep20  Ot20  Now20 e Linked Fie Feb21  Mar21  Apr2i

Change Current Year o . 2
Change Current Perid Undefines Nt Pere
Change Curent Flan Scenano Undsbned ot Scenario $

30445504 209102 2ARBNIS 2404446 2WTIN LWL 2ASTEW 2EBESE I7HON 2ADET 2609743 23716 260339 31187999 sy 25HID 270496 26BSM 273N
9009761 761300 9072€9 B0G505 B09GOT D40250 05540 080404 090981 BI0395 GCGOS0 357056 901906 10,192,043 mmeme TESAI! B7LAT7 829289 876,105

23045488 17SIZ2 1MSOEI BEOEE 18042 13085 1M0NT 2WEGE 20ESTH  1ELEN 19S50 212495 210000 23603900 smemiea 10009 24629 19S50 0087

WA0m TAOMR TIOWE TWIAN 72346 B21474 TIOSED 902570 SGTII T00A0 B27S) GUAT 855205 9AU0AN s Boosay 866004 #2545 872767

2042469 2WATIE 2UESM Z0994W 17120 ZENIN 255 2RO 2VREM 220751 24617 27352803 el 2228845 13418 2NE3 2421908

ASEESS | WESEe LE7EDE  1LAI0  12UHCE 195430 L3563 128850 LT0R2 1227409 137646 14,850.107 il 193488 1270850 1208Ws (25T

Ssosos tesm e seres 13ms a2 cei o ior 200841 whsmdes 3o v 102

1AI012 BT7ZAGE J229H3 330453 306504 972204 5360505 9EMNI NOANE WSTME 1IT87EM0 sl WS GIEATH  0I2ZET

Vinges 44843183 IT09404  INEOSNE 246790 IEI0084 JAB3AN ATEEAN 40RTRd AVIIN 4222084 40651 4291420 40372392 s M8 IAMAST A0TIM 1AM

Wages Temporary workers. 2494138 184490 238957 251,110 254758 253901 215618 213448 163003 106714 2355960 il 186722 192308 275975 217.038

Tk ag0udsy acaszs 006 GWO SHET ST FOWT (AT WIS SN 5T memdeend oo Tasme zan ST

Ousourang 2833511 163024 174565 06279 2468265 358034 118906 280612 246371 2044716 306384 3135990 sfadam 200265 271108 247323 105968

Eroducton Coss 9720606 033511 P23I67 BTIZNS GF3AGY BOBA1T US5954 B10073 003581 (O0TATE 745738 10166678 Mebealenl 57079 TOOT3E 820253 BOREE

Wiorkers Compeneason Experses 472381 36,123 30788 40265 47238 47 44888 GOTOD 3484F  SETID 520998 il 56879 40736 48233  38BET

Services Insurance: 2065040 233367 100554 236248 230429 182724 1TITET 201590 210098 251327 2582294 el 1602 265190 254824 274690

Trowel and Miscelancous Expense 4305621 470,430 543481 418427 303,134 452473 443054 S23.407 426737 430878 402312 5015593 Mt 425635 383709 03572 520471

Total Cost of Goods Sold 7030028 SO7IE0E 593627 SSE7ES) SS0T7 EMBG SAIN ESITHN0 EASMAM E00E54 ETQED E7NN5 ETRTH 76515217 i EITDETY E26139 GI0AEW EINTH

Balance Sheet

VOO1 (US), All Departments Current Yeas Pian Yaar

Opening Perioa: Septomber. 2020 ¥ Plan¥r  Comment
M3y 20 Trencine  Linked Fie Mar a1

Assets
1000 (ABC carp - CAD) 1642800 TSN LEWAST SWEN LN 16T SHINE SISO BB 1687058 BT 17500 20,163,380 s— WEZH USAE? 1874 LROTIE
1005 ABC corp - USE) USAED 1SR ISHAGS BT LAENG 178023 ISR 16M26 17BSM 1GATE 1897700 M TE WGSBS
1010 (DGO Chequingy 1452963 1572573 1SSTMEE  WAGBETH TATSIE 1760223 1SETRS2 1EM24E 1735 1GETI 10977303 N 1391262 1654745 15E5%
1015 [DCD Camparme Chequing) 1453963 1572973 1557465 ABETIE TATSIOE 1740223 1SBTES2 6MS 17HSM WGETE 18977303 s 1391282 1854045 15653 (THEI
1017 (Cal Deposit CAD) SIS 172073 1557465 WMEETB 14TSN6 1740223 1SATAG2 1GM46 176584 1675 18877303 mmemmiely 1WA ESATES  1SES®W |76
1018 (Call Deposit UST) 1223561 MEBRIZI LOBADT) N4TAIN LTIESY 421075 oot  @ortme (5200 DI22524) (SAMTS8) A . L GTEEEM 2WRT04 @RI (W4T4Y
1200 (Accaunts Recenabie - Blled) INP2298 I2W0HM 406 BT IM0202 ILEEND JAREV 1704551 1858853 ISHTIT 40775210 s 20801055 14660 33WMMI 3550810

1201 [Accnurds Racanabia - Unbilad) 7SN 29746 ASED 2N DWEIT AT TEID LT LGB LRASD 36591356 28660 THONS LNTU 120
1210 (Alkowaree for Dot Accouns) LB IBAND AATSN M2 INET IR IR INELS ITIV6 IFCES 103N mme 2043061 ABICB ITIR 1M
1220 (Accurss Recenabie - Wiscellanzaus) 1| ABOM RS0 AN LT IOATE IWEAT DS RIS II2ES AN mmm— 27081 e AT I
1250 (Accaurts Rocs wable - GSTHST Rekindable] 0229 /0N DTS IIABT IMAC IMEED IALST 17455 GIBD ISTT 40TISO s 200005 3AEED 3TWIG IFOS
1305 (Defered Commissions) 126201 139206 131674 120801 134848 146580 133677 141004 150741 140216 103702 e 122127 u5021 133004 142910
410 (Deforod Reselir Feos - Expenses] 126201 139206 101874 127861 14948 146500 IIAETT 141854 1SOT41 10216 4,636,782 mmm 123127 5021 TEOM 142910
1311 (Preped Expeoses & Doponia) 151 MBIGT 19467 134354 141605 153920 140361 ASSS7 158278 WTZZ  AT1EN e 179283 162272 1B 15008
1353 (Deferred Reselier Fess - Bited) 126201 139206 1S18T4 17401 154848 146590 1SHGT 141ES4 150741 140210 1630702 me 123127 148021 133004 142810
13565 (Deferred Ruselier Faes - Pad) 12311 1AGI67 106467 134354 141605 153920 WOSB1 (46957 1SBITE WTZZ7 171061 e 129283 62272 10854 150056
1542 (Lemehold Ingrovemierts) 26T0M) 2477 DFISY ZSESE ML 2570AN 2704151 AGISK 20M0 30553490 M 2854 2627 26%EI L70UN7
1541 (Compuet Sofurare) 220150 26T 2405 LANES ZHESE 2600NS 26795 2HEN 193207 32243220 s 2T LMADE 2TEVE 1AM
1531 (Compter Harcurs) 2600 242757 LA RSESE 271 294N 276417 267SK 29A0 20953490 mm 22mE0 2627 25EEY 270867
1821 (Furniture & Ecuapment) 20 25 ARSI L5TES 22N 22203200 m— 2WIT 2TUOE 2TETE 2EUMS
1815 (meecras Propery) TR TRAES CBUDM IR 1A ST 90511304 smm— BEISE) IS TRISRA 1346
1917 (1917) e mmos e s e 3230 m— mream s e

Total Assels Teomgn  romwe  samie s [T ge—— SEaE e e

Liabilities
2201 (hezumes Payabie) 036422 U6 UUEOE  LDIEN WIS UEANQ LA LIVSS 2SS URDES LGSES LSS U000 14086042 s B9 2R LB R
2205 (Envployee Experaes Pyabie) oI UIRTE LUBMED UDIEH LMLSE UEMER WPLZ PSS 1ZANY LTER GRS LENZN 1200 14935042 M L 24T BT 125
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services

Kena

Financial Close Management status dashboard

2021 Reconciliation Dashboard

Company:  USQ01 (Rochester)
Period Ended:  2021.07-31

s 73000

Key Reconcliations Outstanding - 2

¥ Outstanding. Non-Key Reconcliations Qutstanding -
% of Revenue 0.1% uin Progress Accrudls & Reserves NI
%of Expense 0.3% LRI Misc Journal Entries

Mena

% ofIncome 0.6%

Other ltems I

Account / Group Account i Certification Findings

Inventory Group Account 175000 s immsterial variance in WIP ventory account, cleared using reconciing tem Submitted w Ad)
Accounts Receivable Group Account Yes § 128844151 $ 1,268 44151 H - AR reconciliation complete; nothing material to note and no open tems Submitted w/o Adj
1000 (Cash and Cash Equivalent) No § 36811666 § 326,116.66 $ §  (33,000.00)

1010 (Subscription invoicing) Yes § 3922014 S 3822014 s - Not Required
110 (Subscription Recevables) ves $ 20426088 S 20426088 s = Nothing materialto note; Approved with no Adustments Approved wio Ag)
1120 (Other Trade) Yes § 8373599 § 8373599 s = Not Required

1300 (Short Term Loans) Yes § 4255408 5 4255408 s = Not Required

1400 (Prepaid Expense) o § 6388441 § 10388441 s - s (a0,00000)

500 (Other Current Assets} Ves S 12424000 S 13424000 s = Nothing materialto note; Reviewed with no Adjustments Reviewed wio Adj
Fixed Assets Group Account Yes § 313984213 $ 3,147942.13 s 11118082 GL adjustments processed for intercompany forkift transfer Submitted e/ Adj
1800 (investments) ves S 67124798 S 67124798 s = ot Required
1900 (intantible Assets) ves S 95546000 S 956,460.00 s = Mot Required

Judgemental Reserves
1102 (Allowance for Doubtful Accounts) Yes $(1,300.286.14)  §(1,602,566.85) s (0.00)

Liabilities
Accounts Payable Group Account Yes § (50829875} S (S08298.75) s = AJP reconcilation complete; nothing material to note and no open items Submitted w/o Adj

2010 (Short term Notes Payable) Yes $(1325323.02) $(1325,323.02) s = Not Required
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Bank/Cash Reconciliation Template
2021 Bank Reconciliation Mena

Company: USO001 (Rochester) Frequency:  Monthly Key Account: YES
Account: 1000 (Cash and Cash Equivalent) Variance Tolerance:  3.0% AND $5,000 Accounting Policy: Attached
Period Ended: 2021-07-31 Auto-Reconcile Enabled:  NO Currency: usp
Validation Summary
Bank Reconciliation D AU
Ensure each adfustment is camplete > Reconcilistion INCOMPLETE € | checks to see if the bank reconciiation accounts have been reconciied
Ensure prepaid account has been reconciled > GL Balance s 326,146.65 General ledger balance
Known Differences. s - Total known differences for current period from schedule
Adjusting ltems ) - Total adjusting items for current period from schedule
Adjusted Balance H 326,146.65 Adjusted balance based on known differences & adusting tems
Balance per Bank Statement ] 359,146.65 Bank statement balance
Unidentified Difference s (33,000.00)| € | Remaining smount not yet reconciled

Certification Checklist Coxmici s CHesl bt Hestoption
Complete checkliist below > Checklist INCOMPLETE o Checks to see if checkiist is complete

Certification Checklist

1 ® | have completed the account reconciliation for the Period End noted above.

2 2 | have reviewed the prepaid amortization schedule for completeness and reasonableness.

3 % I have prepared the applicable adjusting journal entries.

4 ® | have reviewed the company policy and have determined that all amounts in the Period End account balsnces are apprepriate unless otherwise notsd

5 % | have updated the reconcilistion procedures as appropriate for sny changes.

Certification Findings

Certification Status

ol 1 f

2021 BankReconcilation Nena

p Us001 (R
Account: 1000 (Cash and Cash Equivalent)
Period Ended:  2021-07-31

Bank Reconciliation Summary

GL Balance Known Differences Adjusting items Adjusted Balance Bank Balance Variance
§ 326,146.65  § = |8 - |8 326,146.65 | § 359,146.65 | § 33,000.00
Balance Per GL $ 326,146.65
Balance Per Bank 5 358,146.65

Known Differences (+/-)
Item Date Classification Adjusting Account Amount Comment
1000 (Cash and Cash Equivalent)

Adjusting Items (+/-)
Item Date Classification Adjusting Account Amount Comment
1000 (Cash and Cash Equivalent)

Total Adjustments 5
Adjusted Balance 5 326,146.65
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DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

Fixed Asset Reconciliation Template

2021 Fixed Asset Reconciliation Mena

Company.  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account(s):  Fixed Assets Group Account Variance Tolerance:  0.5% AND $10,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled:  NO Currency: usbp
Fixed Asset Reconciliation A el o
Ensure each adjustment is complete > Reconciliation COWMPLETE ° Checks to seg if the fixed asset accounts have been reconciled

Ensure prepaid account has been reconcifed > Beginning GL Balance (NBV) 5 2,041,475 88 Ending balance from prier period end
In Period Additions 5 346,508.99 Addtion of assets for current period from schedule
In Period Disposals s (9,742 50)} Disposal of assets for current period from schedule
Intercompany Transfers s (34,629.62) Intercompany asset transfer for current period from schedule
‘Current Period Depreciation s (103,960.62) Depreciation of fixed assets for current period from schedule
Reconciling ltems s = Total of reconcilng tems added to schedule
Projected Ending GL Balance (NBV) 5 3,139,642.13 Expected current period ending GL balance
Balance Per GL Load s 3,139,642.13 Actual current period GL balance
Unidentified Difference 5 = Q Remaining amount not yet reconciled

Certification Checklist i it
Compiete chacklist below > Checklist COMPLETE @ | Checks toses if checkiist is complete

Certification Checklist

1 o Yes 1 have completed the account reconcilistion for the Period End noted above.

2 ) Yes | have reviewed the prepaid amortization schedule for completeness and reasonableness.

3 o Yes 1 have prepared the applicable adjusting journal entrics.

4 ) Yes | have reviawed the company policy and have determined that all amounts in the Period End account balances are appropriate unless otherwise noted.

5 o Yes | have Updated the reconciliation procadurss as appTopriats for any changes.

Account Findings

GL adjustments processed for intercompany forklift transfer

2021 Fixed Asset Reconciliation Schedule Nena

Company:  USOO1 (Rochester)
Account(s):  Fixed Assets Group Account
Period Ended:  2021-07-31

Book Value General Ledger Subsystem Ledger vs Subsystem
Jeginning Additions Disposals Intercompany  Adjustments. Existing Reconciling Ending Beginning Ending Beginning Ending
Balance {101) (102) (103) (104) Depreciation Items Balance Balance Balance Balance Balance

Fixed Assets

1700 iVehicles) $ 142,608.58 § 16941937 § - s - 3 - s = s 312,027.95 $ 142608.58 § 312,027.95 $ - $ -
1701 (Equipment) 5 53,71876 § 2408962 § - ] E $ - H - $ 77,808.38 $ 53,7118.76 § 77,808.38 H E $ =
1702 {Land) 5 72645894 S - s - $ - ] - 3 - 5 726,458.94 s 726/456.94 § 726,458.94 5 - ] -
1703 (Machinery) : ] 98,35022 3 - 5 - $ (19,18408) $  (13,000.00) 5 - 5 66,166.16 $ 98,350.22 § 66,166.16 s - s -
1705 (Buildings) § 229957173 § 1182000 $ - $ - s - 5 - § 231139173 $ 229957473 § 231139173 H - s -
1706 (Plant) $ 142416161 S 14118000 S (374250} S (2455.56) S - s = $ 1,553,143.55 $ 142416161 § 1,553143.55 5 - $ -
Total Fixed Assets $ 4,744,869.84 $ 346,508.99 § (9,74250) § (2163962) $ (13,000.00) § i s £ $ 5,046,996.71 § 4,744,869.84 § 5,046,996.71 H = $ =
Accumulated Depreciation  General Ledger Subsystem Ledger vs Subsystem
Beginning Additions Disposals y Adjustments. Existing Reconciling Ending Beginnin Ending Beginning Endin;

Depreciation ftems o . = : o S 5 T # . =

Balance {101) (102) (104) Depreciation Items Balance Balance Balance Balance Balance
1710 (Acc Dep Vehicles) s (67,222.65) % (2,62365) § = ] ks s - § (19657.40) § - s (89,703.70) $ (67,222.65) § 189,703.70) § & $ €
1711 (Acc Dep Equipment) §  (14,200.45) § (40148) § -8 -8 - S (480450} § =R | (19,496.53) s (14,290.15) §  (19,496.53) s = 8 2
1713 (Acc Dep Machinery) s (23,51392) $ - $ - H 567697 § 720000 $ (6,326.00) § - s (17,462.95) s (23,513.92) § (17,462.95) H - s -
1715 (Acc Dep Buildings) $  (910,11231) § (197.00) $ - s = s = $ (3285285 § - §  (943,162.16) $  (910,11231) §  (943,162.16) s s s .
1716 (Acc Dep Plant} §  (788,25493) §  (235300) % 74250 5 3 - % (5509920} § - 8§ (837529.24) § (788,254.93) §  (837,520.24) 1 s =
Totsl Accumulated Depreciation $(1,803,393.96) § (577513) § 974250 § 811236 § 720000 §(123,240.35) § = $11,907,354.58) $(1,803,393.96)  §(1,907,364.58) $ = s =

Net Book Value General Ledger Subsystem Ledger vs Subsystem
Beginning Additions Disposals Intercompany Adjustment: Existing Reconciling Beginning Ending Beginning Ending

Depreciation ems S g pe ey (N e J ing onciliog ginning 6 ginning g

Balance {101) {102) (103) (104) Depreciation Items Balance Balance Balance Balance
1700 Vehicles NBV 5 7538593 § $ - ] - §$ (19657.40) 5 - $ 222,324.26 $ 7538593 § 222,324.26 $ & $ =
1701 Equipment NBV 5 3942861 3 ) - $ - ] (4,80480) § - s 58,311.85 s 39426.61 § 58,311.85 5 - ] -
1702 Land NBV : ] 72645894 S - s - $ - s - s - s 726,458.94 $ 726,458.94 S 726,458.94 H - s -
1703 Machinery NBV s 7483630 S - s - s (5,800.00) S (6,825.00) $ - s 48,703.21 L ] 7483630 § 48,703.21 s - $ -
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CBE 240027 Vena Professional Services - Description of Services

Kena

2021

Company:
Account(s):
Period Ended:

Fixed Asset Journal Entries

US001 (Rochester)

Fixed Assets Group Account

2021-07-31

Mena

Monthly Depreciation Entry

Journal

Account

Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry
Fixed Asset Entry

Entity

US001 {Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rochester)

7102 (Depreciation Expense)
1710 (Acc Dep Vehicles)
1711 (Ace Dep Equipment)
1713 (Acc Dep Machinery)
1715 (Acc Dep Buidings)
1716 (Acc Dep Plant)

1E Description

Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry
Jul 2021 Fixed Asset Depreciation Entry

35

111,16062

wow o ow oW

(22,481.05)
(5,206 38)
(1,148.03)

(33.049.85)

(49.274.31)

Preparer Status

(V] Submitted ._v—l

Submitted
Submitted
Submitted
Submitted
Submitted

Adjusting Entry: JE1 -USDD1

Journal

Journal Entry Number
Joumal Entry Lines

1E Description

Preparer Status

40

JE1
JE1

JEA
JE1
JE1
JE1

US001 (Rochester)
Us002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

132,000.00
7,200.00

5

5

(13,000.00)

(7,200.00)

Submitted
Submitted
Submitted
Submitted



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE

CBE 240027 Vena Professional Services - Description of Services rena

GL to Subledger Reconciliation Template
2021 GLto Subledger Reconciliation FMena

Company: USO001 (Rochester) Frequency.  Monthly KeyAccount  VES
Account(s): Inventory Group Account Variance Tolerance:  1.0% AND $50,000 Accounting Policy: Attached
Period Ended: 2021-07-31 Auto-Reconcile Enabled:  NO Currency: usp
Validation Summary
GL to Subledger Reconciliation CiRrplelcss Lhock:
Ensure each adjustment is compiete > Reconcilistion COMPLETE Checks to see if the ledger vs subledger accounts have been reconciled

Ensure prepaid account has been reconciled > Beginning GL Balance 5,248,030.85 Ending balance from prior period end
Subledger Activity (186,427.21) Net subledger activiy for current period
Jourrial Entries - Applcable journal entries for current period
Reconciling ltems 1,750.00 Total of reconciing tems added to schedule
Frojected Ending GL Balance (MBV) 5,063,353.64 Expected current period ending GL balance
Balance Per GL Losd 5,063,353.64 Actual current period GL balance

Unidentified Difference Remaining amount not yet reconciled

Gemﬁcaunn Gheck"St Completeness Check Description
Complete checklist below > Checklist @ | Checks to see if checkist is complete

Certification Checklist

I 4 Yes | have completed the account reconciliation for the Period End noted above.

2 4 Yes | have reviewed the prepaid smortization schedule for completeness and reasonableness.

3 o Yes | have prepared the applicable adjusting journal entriss.

4 4 Yes | have reviewed the company policy and have determined that all amounts in the Period End account balances are appropriate unless otherwise noted.

5 ¢ Yes | have updated the reconcilistion procedures as appropriste for any chenges.

Account Findings

Immaterial variance in WIP [nventory account, cleared using reconciling item

2021 GLto Subledger Schedule

Company: US001 (Rochester)
Account{s): Inventory Group Account
Period Ended: 2021-07-31

1201 (WIP v 1202 (FG Invent

Beginning GL Balance ] 340,53665 § 1,263,728.34 § 3,663,765.86  § 5,248,030.85
Inventory Recsipts 3 14576465 5 56,345.76 3 202,110.41
Inventory Transfers In 5 7512665 § 184, 168,54 5 240 29519
Inventory Transfers Out s (76,126.65) § (164,168.54) § (360,12465) § (600,419.84)
Inventory Scrap L] (2,565.00) § (18,345 54) 5 (20,911.54)
Inventory Adjustments L (7,501.43) s (7,501.43)

Subsystem Inventory Activity (3 5957157 § (106,368.43) § (130,610.35) § (186,427.21)
Journsl Entries 5 - 5 - 5 - 5 -
Reconciling tems 3 - 5 1,750.00 S - 5 1,750.00
Projected Ending GL Balance 5 400,10822 3§ 1,149,08591 5 3,514,155.1 3 5,063,353.64

Ending GL Balance § 400,108.22 § 1,149,08591 § 3,514,155.51 5 5,063,353.64

41



DocuSign Envelope ID: F882F3AE-401D-4EAE-AD26-F8SCDCE1CFCDE
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Kena

2021 Reconciling Items

Company:  US0O1 (Rochester)
Account(s):  Inventory Group Account
Period Ended:  2021-07-31

Nena

Reconciling Items: Inventory Inputs
Reconciling ltems

Existing Reconcifing ltems

1,750.00 2021-07-31

Timing lssue

2021 GltoSubledgerJoumnal Entries

US001 (Rochester)
Inventory Group Account
2021-07-31

Company:
Accountfs):
Period Ended:

count impacted

1201 (WIP Inventory)

Reconciling Amt Date Added

End Date

2021-07-31

Duration (mos)

1

Mena

Adjusting Entry: JE1 -USO01

1
2

Journal

JE1
dE1

dEN
JE1
JE1
JE1
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Journal Entry Number
Joumal Entry Lines

USBO1 (Rochester)
US002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

Account

1703 (Machinery)
1703 (Machinery)

1713 (Acc Dep Machinery)
1713 (Acc Dep Machinery)

JE Description

Intercompany Forklift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

13,000.00
7,200.00

5

(13,000.00}

(7,200.00)

Preparer Status

Submitted
Submitted
Submitted
Submitted
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Prepaid Expense Reconciliation Template
2021 Prepaid Reconciliation Mena

Company:  US001 (Rochester) Frequency:  Monthly KeyAccount:  YES
Account{s): 1400 (Prepaid Expense) Variance Tolerance:  5.0% AND $3,000 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled: ~ NO Currency: usD

Validation Summary

—1
Result:

Prepaid Reconciliation ol msathe oy DR (CR)
Ensure each adjustment is compiste > Reconciliation INCOMPLETE € | checks to seeif the prepaid account has been reconciled

Ensure prepaid account has been reconciled > Beginningz 6L Balance
Current Period Amortization

75,613.58 Ending balance from prior period end
11,720.17 Amortization of prepaid items for current period from schedule
Reconciling ltems

In Period Additions

Projected Ending GL Balence
Balancs Per GL Losd

- Total of reconciing items added to schedule
- Additional items added to reconciliation schedule within current period
63,884.41 Expected current period ending GL balance
103,884.41 Actual current period GL bakance
(40,000.00) € | Remaining amount not yet reconcied

W e e @

Unidentified Difference

Certification Checklist Gastpiteness Chatk
Complete checklist below > Checklist INCOMPLETE 0 Checks 10 see if checkiist is complete

Certification Checklist

;5 4 Yes I have completed the account reconciliation for the Period End noted above.

2 L' 4 Yes | have reviewed the prepaid amertization schedule for completeness and reasonableness.

3 ® | have prepared the applicable adjusting journal entries.

4 ® | have reviewsd the company policy and have determined that all smounts in the Period End account balances are appropriats unless otherwiss nated.

5 ® | have updsted the reconcilistion procedures as appropriats for sny changss.

Certification Findings

2021 Prepaid Reconciliation Schedule

Company:  US001 (Rochesterj
Account(s): 1400 (Prepaid Expense)
Period Ended:  2021-07-31

Der e Mar Apr

Prepaid Reconciliation Schedule - -
2020 2021 2021

Prior Period Ending GL Balance: § 21647946 § 19329166 § 18607258 § 161,35349 § 13663441 § 11198858 ¢

Less In Period Amortization S 2318750 S 2464583 5 2454583 § 2454583 S 2454583 § 2464583

Less In Period Adjustrients 5 - s 7325 S 7335 S - s 1

Plus In Period Additions. s - S 1750000 § = | - |s - s 1

Expected GL Bslance: 5 186,07258 S s s 11198858 § 87,3427¢ ¢

Current Period Ending GL Balance: $ 186,072.58 5 161,35349 § 13663441 § 11198858 § 8734274
Variance: Reconciliation High (Low) vs Ledger s (0.00) (0.00) $ (0.00) § (0.00) $ (0.00) ¢

Prepaid Amortization Schedule

Re g - Durati @ N
Prepaid ftams Invoice  Prepaid Amt CMAME  peteddded  StartDate  EndDate  oon Expense Account o
Balance (months) 2020 : 2021

T Configurator Yes |§ 15500000 S - 20200801  2020-08-01  2021-05-31 12 6101 (Software) S 1291667 § 1281667 5 1291667 § 1291667 § 5 1281667
Facilty Lisbilty Insurance Yes | § 1750000 5 T28167 20210101 20210101  2021-12-3 12 6603 (Insurance) § 145833 5 145833 145833 § 5 145833 %
Prepaid Offics Rent Yes S 15000000 5  S0,000.00 20190401 20190401 20240330 &0 6601 (Rent} § 250000 § 250000 5 250000 250000 § S 250000 §
Expense Reporiing Software Yes |8 9325000 8 - 2020-0801 20200801 20210731 12 6101 (Software) s 777083 § 77083 S s 5 77083 %
Total Monthly Expense § 8729167 § 238750 § 2464583 § 2464583 § 2454583 § 2454683 § 2464583 ¢

Reconciling ltems Schedule
Duration
{months)

Reconciling tems. ReconcilingAmt  DateAdded  StartDate  EndDate

Misc Rounding lssue 5 7325 20210101 | 20210101 | 20210331 3 s 7325 § 7325 § 7325

Total Monthly Expense s -8 7325 § 7325 § 7325 § - 8 = 4
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2021 PrepaidJournal Entries

Company:
Account(s):
Period Ended:

US001 (Rochesten
1400 (Prepaid Expense)
2021-07-31

NMena

Monthly Amortization Entry

Adjusting Entry: JE 1 -US001

44

Joumal

Prepaid Entry
Prepaid Entry
Prepaid Entry
Prepaid Entry

Joumal

JE1
JEA

JEA
JE1
JE1
JE1

Entity

US001 (Rochester)
US001 (Rochester)
US001 (Rochester)
US001 (Rechester)

Journal Entry Number
Journal Entry Lines

USD01 (Rochester)
USD01 (Rochester)
US002 (Los Angeles)
US002 (Los Angeles)

Account

1400 (Prepaid Expense)
6101 (Software)

6603 (Insurance)

6601 (Rent)

Account

1703 (Machinery)
1713 (Acc Dep Machinery)
1703 (Machinery}
1713 (Acc Dep Machinery)

JEDescription

Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry
Jul 2021 Prepaid Amortization Entry

JEDescription

Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021
Intercompany Forklift Transfer - Jul 2021

777083
1,458.33
2,500.00

7,200.00
13,000.00

5

11,72917) @

(13,000.00)

(7,200.00)

/]

Preparer Status

Preparer Status

Submitted
Submitted
Submitted
Submitted
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Reconciliation Settings Control Template

2021 ManagementTemplate
Company:
Account(s):
Period Ended:

US001 (Rochestar)

UISDO2 (Los Angeles)

USDO3 (Des Moines)

US004 (Boston)

USDOS (Sarasota)

USDO6 (Anchorage)

Peak US Operations Group Entity

45

Peak US Operations

1400 (Prepaid Expense)

2021-07-31

Account

1400 (Prepaid Expense)
1400 (Prepaid Expense)
1400 (Prepaid Expnse]
1400 (Prepaid Expense)
1400 (Prepaid Expanse)
1400 (Prepaid Expense]
1400 (Prepaid Expense)

Currency

uso
usD
uso
uso
usD
uso

Monthy
Monthy
Monthly
Monthly
Honthly
Monthly

Variance

5.00%
5.00%
5.00%
5.00%
5.00%
5.00%

Variar

Tolerance §

$3,000.00
$3,000.00
$3,000.00
$2,000.00
£3,000.00
$3,000.00

Preparer

Gia Davis
Gia Davis
Gia Davis
Gia Davis
Gia Davis
Gia Davis

Reviewer

Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson
Steve Anderson

Appraver

John Duncan
John Duncan
John Duncan
John Duncan
John Duncan
John Duncan
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Bad Debt Reconciliation Template
2021 Bad Debt Reconciliation Mena

Company: Peak US Operations Group Enilly Frequenuf Monthly Key Account. YES
Account(s): 1102 (Allowance for Doubtful Accounts) VarianceTolerance: 0% AND 50 Accounting Policy: Attached
Period Ended:  2021-07-31 Auto-Reconcile Enabled:  NO Currency: usp
Validation Summary
Bad Debt Reconciliation Compiroass Lk g;?gnm)
Ensure each adjustment is complete > Reconciliation COMPLETE (] Checks tosee if the prepaid account has been reconciled
Ensure prepaid account has been reconciled > Beginning GL Balance ¥ 1.602,566.85 Eeginning general ledger balance
Expected GL Balance & 1,300,266.14 Expected ledger balarce per reserve summary
Manual Adjustment £ & Manwal adjustment for current period
Reserve Entry * (302,280.71) Current period bad debtrezerue entry
Ending GL Balance ES 1,300,266 14 Ending general ledger balance post adjusting entry
Checks ¥ = Checks tovalidate balances net zero
Unidentified Difference ¥ [:2 [-] Remaining amount not yet reconciled

Certification Checklist Completeness Check Result Description
Complete checklist befow > Checklist INCOMPLETE ] Checks to see if checklist is complete

Certification Checklist

1 *® | heve completed the account reconciliation for the Period End noted above.
2 ® I have reviewed the prepaid i schedule for and r

3 *® | have prepared the applicsble sdjusting journal entries

4 % I heve reviewed the company policy snd have determined that all amounts in the Period End account bslances are appropriste unless otherwise noted
5 % | have updated the reconcilistion procedures ss appropriate for any changes

Certification Findings

Certification Status

Role Name Status
Preparer: Giz Davis
Reviewer: Steve Anderson
Approver: John Duncan

2021 Reserve Summary Wena

Company:  Peak US Operations
Account: 1102 (Allowance for Doubtful Accounts)
Period Ended:  2021-07-31

Aging Groups
91- 120 day >120days

General Reserve 5 21460919 § 10215652 § 156,247.92 5 21297339 3 21182040 5 172,471.58 $ 1,070,279.00
Specific Reserve 5 13973969 § 972567 5 1468038 S 626652 § 3652495 5 25,350.64 s 232,287 85

Current Month
General Ressrve s 21892237 § 10500520 § 160,16364 S 21891851 § 217,193.42 5 170,287.38 $  1,001,48B.57
Specific Reserve 5 152,098.00 § 11,553.00 § 16,066.00 S 6,355.00 § 582639 § 16,859.18 5 208,797.57

Month Over Month

Gensral Resarve s 531318 S 284368 S 381572 S 594311 S 537308 § (2,184.21) s 21,209.57
% Change 2.5% 28% 2.5% 2.8% 2.5% -1.3% 2.0%
Specific Reserve 5 1235831 § 182733 & 1,38562 S 8848 5 (30,698.56) S (B.451.48) 5 (23,490.28)
% Change 8.8% 18.8% 9.4% 1.4% -B4.0% -333% -10.1%
Expected G/L Balance s 37202037 § 116,558.20 § 176,229.64 § 22527151 § 223,019.87 § 187,186.56 §  1,300,286.14
Actual G/L Balance §  1,602,566.85

Manual Adjustment Input
Required Journal Adjustment s (302,280.71)

Net Balance Post Adjustment $  1,300,286.14
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2021 BadDebtJournal Entries

Company:  Peak US Operations Group Entity
Account(s): 1102 {Allowance for Doubtful Accounts)
Period Ended:  2021-07-31

Nena

Monthly Bad Debt Entry

Preparer Status

Journal Account JEDescription
Bad Debt Entry Peak US Operations Group Entity 8000 (Bad Debt Expense) Jul2021 Bad Debt Entry s (302280.71)
Bad Debt Entry Peak US Operations Group Entity 1102 (Allowance for Doubtful Accounts) dul 2021 Bad Debt Entry 5 302,230 71

Adjusting Entry: JE 1-Peak

Preparer Status

1 Journal Entry Number
2 Journal Entry Lines
Joumnal Account JEDescription
JE1 (]
JE1
JE1 US001 (Rochester) 1713 (Acc Dep Machinery) Intarcompany Forklift Transfer - Jul 2021 5 7,200.00
JE1 USD002 (Los Angeles) 1713 {Acc Dep Machinery) Intercompany Forklift Transfer - Jul 2021 3 (7,200.00)
JE1 US001 (Rechester) 1703 (Machinery) Intercompany Forkiift Transfer - Jul 2021 H (13,000.00}
JE1 USD02 (Los Angeles) 1702 {Machinery) Intercompany Forklift Transfer - Jul 2021 s 13,000.00

2021 General Reserves

Company:  Peak US Operations
Account: 1102 (Allowance for Doubtful Accounts)
Period Ended:  2021-07-31

Submitted
Submitted
Submitted
Submitted

NMena

Outstanding A/R - Excluding Specific Reserve

Current 0-30days 31-60days 61-90days 91-120days > 120 days Comment

US001 {Rochester) 5 509446200 § H 5 43582700 5 21548177 5 8629513 §  7.064,904.90
US002 (Los Angzles) $ 510038600 S s S 380279.00 S 21684639 5 8445150 $ 7,199,278.89
US003 (Des Moines) S 532458900 S 610,489.00 5 53662900 I 24091238 5 11651281 § 7455617.19
US04 (Boston) $ 5415837.00 5§ 74801300 § 54511500 5  555561.00 5 24732158 5 7420560 §  7,586,083.18
US005 (Sarasota) S 514473200 S 64022400 § 56361400 S 407175.00 S 23592830 S 6656344 $ 7,059,238.73
US006 (Anchorage) 5 533746400 5 675,34000 5 54452000 5 45562400 5 25284683 5 84,1140 § 7,353,918.84
Total Outstanding A/R § 3141748200 § 4200,208.00 § 3407,737.00 § 2771,09500 § 141034724 § 51214249 $ 43,719,011.73

Historical Loss %

Parent Level 0.7% 25% 47% T9% 15.4% 33.3%

Pesk US Operations Group Entity 07% 25% A4T% 7.9% 15.4% 333% st

General Reserve

Current 0-30days 31-60days 61-90days 91- 120 days >120days Total Comment
Peak US Operstions Group Entity § 21992237 % 10500520 § 160,163684 S 21891651 § 21719348 § 170,287.3 §  1,001,488.57
Total General Resene 5 21992237 § 105,005.20 § 160,163.64 § 21891651 § 21719348 § 170,287.38 § 1,001,488.57
Reserve Totals
Current 0-30days 31-60days 61-90days 91- 120 days > 120 days Comment
Specific Reserve
All Entity / All Customers: 5 152,098.00 § 11,553.00 § 16,066.00 § 6,355.00 § 582639 § 16,899.18 5 208,797.57

2021 Specific Reserves
Company:  Peak US Operations
Account: 1102 (Aowance for Doubtful Accounts)
Period Ended. 20210731

Specific Reserve Rate Inputs

Cstomer 0 3180 619  91-120

Reserved Amount

6190  91-120 >120

7400 § 124290 §

WA0400 5 8MaK00 28519

US901 (Rochester)  7ES4-DOLHO [Zaustorce) sa0% § 500000 § 250000 s00% o0 w005 s
USO0 (Rochester)  OTOS.EZTEI (SummitMerworis)  750% 5 100000 § 200000 s27M000 750K s 4s3m 8 #3340 s
USO0 (Rochester)  24T-ICFGW (Petabeat) 100%  1000%  1008%  1000%  1000%  1000% 0 & 0 3 118169 s
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2021

Company:
Account(s):
Period Ended:

Bad Debt Journal Entries

Peak US Operations Group Entity
1102 {Allowance for Doubtful Accounts)
2021-07-31

Nena

Monthly Bad Debt Entry

Journal

Bad Debt Entry
Bad Debt Entry

Account JEDescription

Peak US Operations Group Entity 8000 (Bad Debt Expense) Jul2021 Bad Debt Entry

Peak US Operations Group Entity Jul 2021 Bad Debt Entry

1102 (Allowance for Doubtful Accounts)

Adjusting Entry: JE 1-Peak

Journal

JE1
JE1

JE1
JE1
JEA1
JE1

48

Journal Entry Number
Journal Entry Lines

Account JEDescription

US001 (Rochester)
US002 (Los Angeles)
US001 (Rochester)
US002 (Los Angeles)

1713 (Acc Dep Machinery) Intercompany Forklift Transfer - Jul 2021
1713 {Acc Dep Machinery)
1703 (Machinery)

1703 (Machinery)

Intercompany Forklift Transfer - Jul 2021
Intercompany Forkiift Transfer - Jul 2021

Intercompany Forklift Transfer - Jul 2021

Preparer Status

s (302280.71)
5 302,230 71

Preparer Status

3 7,200.00 Submitted
3 (7,200.00) Submitted

5 (13,000.00} Submitted

13,000 00 Submitted
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ATTACHMENT A - CONTRACTOR /CONSULTANT MOBILIZATION POLICY
PURPOSE:
This document provides detailed rules and establishes procedures for all District Contractor/Consultants
incurring business travel expenses related to services provided to the District while under contract.
BUSINESS TRAVEL
1. Arrangements for business travel shall be made at the lowest reasonable and customary fare
available. Travel arrangements shall be booked 14 days in advance of departure, or sooner with prior
written approval by the District. Upgrade charges to business travel (i.e. upgrading to business/first class,
changing your departure/ arrival time) are the Traveler's personal responsibility and expense.
2. Should unforeseen travel delays occur due to weather, national emergency, changes in schedule
made by the carrier, etc., the Traveler should use discretion when making arrangements for additional
travel to ensure the lowest cost to the District.

3. Travelers shall be held responsible for cancellations costs incurred if, as a result of their own
actions, a trip is not taken.

4, Airport parking fees incurred during business travel for the District will be reimbursed at Long
Term/Economy parking rates.

RENTAL CARS

1. Travelers may be allowed to rent a car at their destination when:

a. It is less expensive (considering all costs including rental, fuel, and taxes) than other transportation
such as taxis, public transportation, hotel, and/or airport shuttles.

b. They are transporting heavy equipment, large, bulky, or sensitive materials.

2. Car rental is limited to an Economy/Standard car. The District will not pay for navigation systems,

cellular telephones, upgrade in class, or other options provided by the rental company. District will not
reimburse for insurance coverage provided by rental company. Refueling charges from the rental
company are not reimbursable, only cost of lowest grade fuel (87 octane) will be reimbursed.

3. Only the Traveler who signs the rental car agreement will be allowed to drive the rental car. The
District will not pay the cost to add additional drivers to the agreement.

MILEAGE

1. Travelers will be reimbursed for approved business travel using personal vehicles on a fixed
mileage rate. If a private vehicle is used for personal convenience, the allowance for travel is one-half the
standard mileage reimbursement rate. Additionally, the maximum allowed for personal care usage
mileage reimbursement will not exceed the cost of commercial airfare.

2. Travelers will not be reimbursed for any fuel cost, maintenance costs, car washes, towing, or
repairs to their personal vehicles even if these costs result from business travel.
3. Compensation is not allowed for transportation to/from the home and principal place of business.

Mileage maybe reimbursed if mileage is in excess of miles to/from home and principal place of business.
LODGING, MEALS AND INCIDENTALS

1. Lodging, Meal and Incidental Per Diem Allowance is defined as a daily payment instead of
reimbursement for actual expenses for all lodging (including taxes and fees), meal and incidental
expenses, including tips.

2. Lodging, meal and incidental expenses for business related travel of Monday through Friday WILL
BE REIMBURSED AT THE PER DIEM RATE as established for federal government employees. Exceptions
must be pre-approved by District personnel in writing.

3. Per federal guidelines, on the day of departure and the last day of travel, meal and incidental
reimbursements will be at 75% of the applicable meal per diem rate.
4, The current Lodging, Meal and Incidental reimbursement rates for Clark County, Nevada, can be

obtained via the Internet at www.gsa.gov/perdiem.
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MEAL REIMBURSEMENT FOR ONE-DAY TRAVEL

1. Travelers shall not be reimbursed for meal and incidental expenses incurred for one day travel.
Meal and incidental expenses will only be reimbursed when the travel is outside the local area for longer
than a Traveler's ordinary day's work.

MISCELLANEOUS TRAVEL EXPENSE EXCLUSIONS

1. Expenses such as alcohol, sightseeing, tours, souvenirs, gifts, toiletries, personal items, movies,
health club fees, laundry, sporting events, spas, etc., and any other expenses incurred before or after
approved business related travel will not be reimbursed.

2. Travel expenses incurred by a spouse or other individual accompanying the Traveler on business
will not be reimbursed.
3. Expenses for travel insurance coverage will not be reimbursed.

REIMBURSEMENT
All original receipts must be submitted for items not included in Per Diem, including all transportation
(airfare/bus/rail, etc.), rental car, airport parking fees, and fuel for rental car.

DocuSigned by:

Twa Esulbownr

BE752678B5AF478...
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